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SESSION OUTLINE

— Part | — Collecting and editing references

—  Part 2 - Creating bibliographies

Part 3 — Collaborating & other features




ZOTERO PROS AND CONS

PROS CONS

* Online and offline access to your Library * Does not work with Pages

from multiple devices * Subscription fees required if you need to

* Free (for a basic account) store more than 300MB of data

* Available for Windows, Mac and Linux

* Compatible with MS Word, Google
Docs, Libre Office and Open Office




ZOTERO CLOUD STORAGE

Cloud
Storage




PART |: COLLECTING AND EDITING
REFERENCES

* Tour of the Zotero application interface
* Adding references into Zotero
* Editing imported references

* Editing and organising references



List of documents in

A QUICK TOUR OF ZOTERO

selected folder or librar

eo0e Dhm Toolbar and menus
La J 1. Introduction: Approaches and Concepts “','.
I My Library (2 Info
JFEACA2AF-FE30-4 » [3 1. Introduction: Approsches and Concepts Hill et ot " pe,  Book Section
\F “F -4 Tt 1. Introduction
N . FEACA2AF-FESO [} Anthropocene: a very short introduction Elbs AGaBhE SIkT
av'ga‘te ] test folder [} Anthropocene: a very short introduction Ekg Concepts
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= Drought sensitivity of the Amazon ranforest
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OPTIONS FOR ADDING REFERENCES TO ZOTERO

@ Data capture (databases, catalogues, web pages)

Add PDF files (Zotero will find matching bibliographic details for articles downloaded from
databases)

4 Standard identifier (ISBN, DOI, etc.)

Manual entry

=) Import text files (.RIS/.BIB) 7




WEB CAPTURE FROM DATABASES/CATALOGUES

¥ SOLO - Oxford Collectic X Result List: spanish civil - X\ [ Brepolis: BBIH X Result List: spanish civil « X
& (& 0 ® web.b.ebscohost.com/ehost/resultsadvanced?vid=2&sid=92aed711-e025-465e-8c2d-alb5e2e606a6%40sessionmgri03&bquery=(spanish+civ Y | 7 O
st Apps For quick access, place your bookmarks here on the bookmarks bar. Import bookmarks now...
New Search Cited References CLIO Notes Indexes Signin @@ Folder Preferences Languages ~ Help

Searching: Historical Abstracts = Choose Databases To add items to Zotero from a

spanish civil war setecta Fieid (optional) ~ | [l Rl results list in a database or

catalogue

|. Click on the folder icon near to
(or within) the address bar

Select which items you'd li I3 to your library 2. This will Oope€n a pop-up menu

#| Becoming Brigadistas: Jewish Volunteers from Palestin |istin a” the items on the age
« Refine Results Search Results: 1 - 20 of 47| ||#l A Belated Inclusion: Jewish Volunteers in the Spanish . & . . Pag
Tick the items you wish to add to

| LAS REPERCUSIONES DE LA GUERRA CIVIL ESPAR
| Becoming Brigadistas: Jew]|| FOLONAIS DORIGINE JUIVE VOLONTAIRES DE LA G Zotero and click OK
Spanish Civil War. BALKAN JEWISH VOLUNTEERS IN THE SPANISH C|

| JUDEN IM SPANISCHEN KRIEG 1936-1939.
By. Rein, Raanan; Ofer. InBYf)| ) TysSEN WERELDREVOLUTIE EN JOODSE IDENTITEIT: JODEN UIT BELGIE IN DE SPAANSE BUI
| Historical Period. 1936 1o W - poy ACY POCHODZENIA ZYDOWSKIEGO JAKO OCHOTNICY W WOJNIE DOMOWEJS W HISZPANI
=== Nearly two hundred men aflil| ) Rep DEVILS" THE BOTWIN COMPANY IN THE SPANISH CIVIL WAR.

i gedpegzlnd the Second SPall| ) AMERICAN-JEWISH REACTIONS TO THE SPANISH CIVIL WAR.
Limit To Y |1 TEARICT NEI | N STERMINIA: | £ NRIAINI NEL 1 4 VINI ENZ2 NEI T & RIERBA CIVIIE SPARNNT

Bodleian Libraries - ;
UNIVERSITY OF GXFORD AND v | | jew* Select a Field (optional) ~

AND « | Select a Field (optional) v | (4.

= o
& Zotero Item Selector
Basic Search Advanced Search Search History »

Current Search

£

Boolean/Phrase:

o

spanish civil war AND jew*

Subjects: PALESTINE: SPA(L 4
Linked Full Text - | - | 8
Find it & Oxford  Select All || Deselect All | | Cancel || OK |

References Available

| Peer Reviewed . . : g e
2 A Belated Inclusion: Jewish Volunteers in the Spanish Civil War



WEB CAPTURE FROM DATABASES/CATALOGUES

SOLQO: Search Oxford Libraries 4 -

C 0O A Not secure | solo.bodleian.ox.ac.uk/primo-explore/search?query=any,contains,dog%20behaviour&tab=local8search_scope=LSCOP_... Y

To add items to Zotero from a
NEW SEARCH BROWSE MAPSEARCH HELP

GhiveRs o results list in a database or
SEARCH OXFORD OXFORD catalogue

LIBRARIES ONLINE
|. Click on the folder icon near to
(or within) the address bar
dog behaviour % % _
i Select which items you'd like to add to your library: 2 ThIS WI” open a dl’OP dOWﬂ menu

—] Dog behaviour, evolution, and cognition [electronic resource] | Mikiosi, Adam, author | | Oxford Unj ||St|ng a” the Iitems on the page
A guide to your dog's behaviour | Stevens, Terry, writer on dog behaviour | | [19927] | | Lydd : Ly O 3 T . o
. Tick the items you wish to add to

Understanding your dog's behaviour | Heim, A. W. (Alice Winifred) | | c1984 | | Shepton Mallet : Open Bo
Sort & Filter Results Understanding your dog's behaviour. | Heim, Alice Winifred, 1913-1992 | | 1984 | | Shepton Mallet | g

Problem dog : behaviour and misbehaviour | O'Farrell, Valerie | ZOte ro and CIICk OK
Collins good dog behaviour - an owner's guide | Bailey, Gwen | | Blue Cross | | 1998 | | London : Harper(
Sort by Relevance « Meet your dog : the game-changing guide to understanding your dog's behaviour | Brophey, Kim, author
Know your dog : an owner's guide to dog behaviour | Fogle, Bruce | | Ward, David, 1944-; Royal Society
Better dog behaviour - understand the dynamics of human/deg relationships | Connolly, Debbie (Animal g

r
& Zotero Item Selector a [\ [[=R[TT

Show only: A Dog training & behaviour | Grinham, Geoff | | 1994 | | Marlborough : Crowood | | 144 p.: ill.; 24 cm |
Online Resources (125) !
Physical Items (309) Select All || Deselect All | | Cancel || OK |
| J o o # 9

7 ] Aguide to your dog's Behaviour
tevens, Terry, writer on dog behaviour

Library v
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SOLO —AMENDMENTS TO EDITED COLLECTIONS

0 e fl My Library

@ Q\ [g / :Eg @ Qv All Fields & Tags Writing Wales, from the Renaissance to [B

Romanticism

@)

v flii My Library Title Creator P =
| FEAC42AF-FE30-4 [3 Info A
CJFE -FE30-4... u The human planet: how we created the anthropocene Lewis and Maslin It T Book
em Type
_ﬁ FE4C42AF-FE30-4.. [&l The metabolism of a human-dominated planet Goldin Title Writing Wales, from
v [ test folder [T The metabolism of a human-dominated planet Goldin the Renaissance to
e : Romanticism 20
SSay = The Trickster in the Anthropocene Thornton and Th... A
o ~ Author Mot..., Ste ... 00 & @ -
= My Publications = The Trickster in the Anthropocene Thornton and Th...
' Author Prescott, Sarah .
Duplicate Items = Tracki : i @)
(3 Unfiled ttems R Books added from library catalogues Editor &
I:\ Bin 3 ) ) Series Editor i
= such as SOLO will always use the S
= I . ”» o g
- author field”. For edited collections o
you will need to manually change Sl

Publisher Ashgate
Date 2012

= ‘Author’ to ‘Editor’.

# of Pages xi+232

= Using niche models with climate projections to inform conservation managemen... Schwartz
Language eng

= Using niche models with climate projections to inform conservation managemen... Schwartz ISBN 978-1-4094-4509-8
= Was the Anthropocene anticipated? Hamilton Short Title

Beauty and Fashion =| Was the Anthropocene anticipated? Hamilton URL

Cosmetics, hair & beauty . . e .
|| writing Wales, from the Renaissance to Romanticism Mottram and Pre... Accessed

Cultural studies
Cultural studies: customs ... > = Writing Wales, from the Renaissance to Romanticism - University of Oxford ® Archive I O

Economics = WWEF Living Planet Report 2016 Loc. in Archive

Ethnic minorities & multic... ; oo Library Catalogue solo.bodleian.ox.ac.uk




SOLO - A

0@ i My Library

3 Q B /B0

v m My Library

[ FEAC42AF-FE30-4...
] FEACA42AF-FE30-4...

v [ test folder
] Essay 1
= My Publications
Duplicate Items
£[Y Unfiled Items

[] Bin

Beauty and Fashion

Cosmetics, hair & beauty

Cultural studies

ND

|. Change “Item Type” to “Book section”

Title

Norstrom and No...

= Guiding coral reef futures in the Anthropocene

2.Type in the chapter title into
the new blank ‘Title’ field

Malhi

= Human Appropriation of Net Prima
= Human Appropriation of Net Prima
= Introduction: Elevation gradients in
= Introduction: Elevation gradients in the tropics: laboratories for ecosystem ecolo...
= James Martin Memorial Lecture: "Why are we... | Oxford Martin School
= James Martin Memorial L|

=| Logging disturbance shif

3.Add the name of the chapter
author(s). Make sure that the book
editor(s) are listed as editor(s)

= Logging disturbance shi
[ Manitesto for Living in th

] Manifesto for Living in th

Krausmann

=| Material Flow Accounting: Measuring Global Material Use for Sustainable Develo...

Krausmann

= Material Flow Accounting: Measuring Global Material Use for Sustainable Develo...
=/ Megafauna and ecosystem function from the Pleistocene to the A
= Megafauna and ecosystem function from the Pleistocene to the A

4.Add page numbers

= Modelling future no-analogue climate distributions: A world-wide

Garcia-Lopez

= Modelling future no-analogue climate distributions: A world-wide phytoclimatic ...

[T& 'No rebellious jarring noise' Jenkins

ENTS TO BOOK CHAPT]

RS

'No rebellious jarring noise'

[B Info

Item Type

Title

Author
Editor
Editor

Book Title

Series

Series Number
Volume

# of Volumes
Edition

Place
Publisher

Date
Pages
Language
ISBN
Short Title

Book Section

'No rebellious jarring
noise’

Jenkins, Bethan
Mottram, Stewart James
Prescott, Sarah

Writing Wales, from
the Renaissance to
Romanticism

Farnham
Ashgate
2012

eng
978-1-4094-4509-8

N

(@)

i)
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L
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12 WEB CAPTURE:WEB PAGES

/ The cultural significance X \

‘ & (& 0 (D www.ox.ac.uk/news/arts-blog/cultural-significance-hip-hop

i=* Apps For quick access, place your bookmarks here on the bookmarks bar. Import bookmarks now...

Home

. . Open Zotero
The CUltu ral Signiﬁcanc 2. In your web browser, click on the page icon
hi hO near to (or within) the address bar. Note if
p p you are adding a book, journal article, video
Matt Pickles | 1 Eeb 2017 or newspaper article the icon will change
| appropriately (e.g. to a book, video etc icon)
The item will be added to your Zotero
Library. Zotero will also take a snapshot of
the page

Hip hop is not a musical genre that is usually associated with
University.

But academics in TORCH’s Race and Resistance Programme ha
it’s time to bring discussions about the cultural value of hip ho§

And on Friday 17th February, TORCH will host a lecture by Marcyliena
Morgan, who is a professor from Harvard University’s Hiphop Archive and

12

Research Institute.
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~ Libranes
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+ Documd =

File Edt Veew Tools Help
Oiganie u Open with Adobe Reader )i « Pone
Fayorites
B Desktop
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4[5 My Library Title Creator 7B ‘ Info \ Notes I Tags I Related ‘
. Eypnostand amokng Raiflis Castro: Gessper et i Item Type: Conference Paper
41 1L and teaching methiods P g Castro-Gessneretal. — Title: Hidden patterns of LibGuides usage: and|
=l Read b2 Centerfor History and New Mw‘ v Author: Castro-Gessner, Gabriela
= Unread b Cheishvili etal. v Author: Wilcox, Wendyl
4] Impact Choolhun and Bird v Author: Chandler, Adam
| Read b Chua and Nahas Abstract:
| Unread b Coulter et al, i Date: 2013
b Induction (=] | Lo 2 _
| LibGuides & 77 e
| Migraine Ha fdr- ook Hep
| Mindfulness < & = A S b
~I Spanish Civi #/0 My Librrary Tate Crestor ] I‘
ki st aliog ||

7 Duplicate Ite
Unfiled em

E and teachng methods

Read
i Trash Urvead
- rgpact
4z Group Librarie: Read
b (&8 AccessPlanit Vevans
5 lndurhon
b (@8 Testing 456 Ui
b [ Testingl23 Migrane

Misdfulness
Spanish Crel War
Duphcate Rems
Unfiled ftems

| Trash

e 4 B Group Libeanien

B AccenPlani
B Testng 455
@ Teangld

Access 1o indormation

1210:Pokties & pelitcsl bahaviot

Arute nchemc sticks  Acite pan  Addorsem

917% Western Eutope  scadernc [Rvasies
Acadermic Mbranes Relations with faculty »
Alkderrac bhrases Relations with faculty &

Acetylcholnesterase

Sernttanecus detection of moncorstophos st thehlonos in oran

Magneuum and migrare

Sundsrmurugesen ot &

Tabuts ot ol

An evidence-based review ef mal magrmtium wuppismastation il Teigen

Informatson feracy sssesament Where du we stan?

Alongtudinal tudy of changes m Jeainess’ cogniine states duning

Walsh
Viahon and Hepworth

Usng assgrenent dats to anabyse » blended iformation Meracy int.. Walton and Hepwarth

Moleoulasr base of tomcity of N-type coloum channel intsbeor MYBS Wang &t &

An irformation |kerscy integration modet snd ity application in hig
The Efficary and Sefety of Megestrol Acstate in Protemn-Energy Was.
The Effscacy and Sefety of Mugertrol Acetate in Protmn-Energy Was.
Studdent Jourmay Werks A Review of Acsdemic Liteary Contribnstaens
A systemalic seview of the health benefits of Tal O for students o ..
Unng concepts in lteratuwe-baied discovery) Sivndating Swanton s

Informatien smoothien embeddng information skl 0 assesed je

Urmary

Depression status 3 3 peedictor of qut success m g resl-warid effec

wcontinence in 0bder womenn A rexiew of consesvative ther

Wang

Wazry ot sl
. Wazrry ot al
Wasvnt
Webiter ot ol
Wesher et M
Wedson
Wright

Zawertado =t ol

4 Thetable brisfing: did the histoncal lesus cleem to be drnel

Actesse
 Fell Test
2 miben
Dying curd
Econcenst
epXhtm | §
MY the w E
Insert/Edn |
loghn
T Munong W
Menkeys

Online rew

View POF
Open in [xtemal Viewes

Show File

4 Move ltemn to Teash,

Spornt Rem
Create Sibbagiphy from Rem.
Generane Sepoct Peom e,

Fattieve Metadets lot POF

o Create Pacent Rem

Eendex len

Ige Citstcn

plord

i1 00 povert

B onong M

brvay of hea

Bue after ol

Resciution .

] poneoiMWENN
M) Fryor - Wiy manage reservch data pdf

Schoot Abhrmnes n the UK

You can add references to Zotero by dragging
and dropping PDFs into your Library. Zotero
will “find” matching bibliographic details for
pdf journal articles downloaded from
databases. It will not find details for other
PDFs (e.g. book chapters, reports and
documents or photocopied/scanned items).
|. Drag a PDF from your computer into the
centre column of Zotero. (Make sure
that you drop the pdf in-between items in
your library rather than directly on top. If
you drop the pdf on top it will be added
to an existing reference!)
Find the pdf in your Zotero Library
Right click on it and choose “Retrieve
Metadata for PDF”
Zotero will then find matching
bibliographic details.

ADDING REFERENCES BY DRAGGING AND
DROPPING PDF FILES

13



ADDING A REFERENCE MANUALLY

B My Librawry Creator ™ nto |
[ FEACE2AF-FEID-4 en Ty Book Section
Decument h th t
 FEACATAE. FET e
FEACZAEFEIOA. omaadca  bches and Concach Choose the correc
test fokder Newspaper Article f Eil '
fEssy ! A R ki rererence type i
My Publicetions Audio Recording logiversty conservation » a ch| Dawson
" au
Duplicats nems g Pont lotiveruty corsersation © a chang Dawnon
Unfied items o . ot ~ ot O
Case = world's corad reefs Cinnar and Cinnar 3
Bn Confernnce Papw » world's corsl twets Cintr and Clnoer
Detanet WNS EUNO0eAN CONSErvation areas Aradio
Dictionary Entry
3 | s European consmrvation sress Arsago
Encyciopeda Artcle mstatian, and the fate of the Amazon Naini
Film wetatian, sl the fete of the Amazon Malhi
Forum Fost
he Anthropocene Witlams and Wilams i i n as m uc O e
Hearng t
instant Message Pe Anthropoces Woitiners and Wikams
Interview of humana i the antNropocene Hamihon f A bI
i e s , orm as possible
BOE N the arAhropocens Famihon
Magarne Anice
ot cene Lewis
unn cone Lewn Arct
Pacemt Dabw i atale
st the Amazon rantorest Philps .
Prepont Tugl
mazon ranforast Philig
Pra tian the Amazon ranfornes Philios S
! Gecegia in e South Caunasus on JSTOR =
Rado Brosdcast L - ote Addec 2WTV2024, 12:38:37
Repont O'Leary
- Modt 22024, 12:98:37
Soltware ) 2yN202 2:38.3
shomic Growth Brown
Standard Alsiract
Stattu onomic Growth Brown
Thesis whantment on the frontiers of rewicing Montoot
TV Broadcast Jchantmant am the frontiars af rewliding Meezvet 0 Attachments +
Video fecordng
o scurrent mass bleocheg of corals Terry P Mughes 0 Notes .
Beauty wrd Fashion
. = Global warming and recument mass bisachng of conls Terry P Hughes
Cosmencs, hak & beaury Rt aties and Colectinm U
Cutoral sludies - Globol warming transforms coral reel assembinges Hughes and Hughes

o My Libewry

Cumirdl studme Gusiorms

= Global warming ransforms coral reel assemblages Hughes and Hughes
fopromay 0 Tags
Growth, iInnavaton, scaing, and the pace of Iife m cities Luls . A Bettencourt

(s menorites & mustic

Letnks sbuctien Exmmisglions Crowth, Innavaton, scafing, and the pace of Iite in cilties Luls M A, Bettancourt 0 Related

Guiding coral ceef futures in the Anthropocene Noestrom and Norstrom



ADDING A REFERENCE USING ISBN, DOI OR PMID

& ® il My Library

@ Q\ Dé ) )';) L D ’ Q.~ All Fields &
v I My Library Tt Enter ISBNs, DOIls, PMIDs, arXiv IDs, or ADS Bibcodes to add to your library: Creator Z
] FEACA2AF-FE30-4... 8 | [o7s18512244553 i
(] FE4C42AF-FE30-4..  , 1., . Hill et al.
~ [T test folder [d| Anthropocene: a very short introduction Ellis
[ Essay 1 [0 Anthropocene: a very short introduction Ellis

=) My Publications

= Bevond predictions: biodiversitv conservation in a chanaina climate. Dawson




IMPORTING A RIS, BIB OR TXT FILE

* Use for importing references from other reference managers
(e.g. RefWorks, Endnote, Mendeley etc.)

* To import references from databases which do not work with the Zotero web capture tool

|.  In the database/reference manager
* Export items as a “RIS”, “BIB” or “TXT" file

* Save the file to your computer (e.g. to the downloads folder)

2. In Zotero
* Click File / Import
* Browse to find the RIS/BIB/TXT file that you saved to your computer.




WHAT ARE RIS AND BIB FILES?

* A RIS or BIB file is a text file containing encoding that enables Zotero and other Reference

Managers to read the data within:

TY = RPRT

Al =~ Esparza,).

T1 =~ Report of a WHO workshop on the measurement and significance of neutralizing antibody to HIV and SIV, n

Londan, 3-5 October 1988

i Make sure you save the file as
VL - 4

SP - 269

EP = 275

o lhetmee Type: Text File

PB =~ UC Berkeley

KW = HIV

KW =~ SIV

KW =~ AIDS

T3 = World Health Organisation Global Programme on AIDS
ER =

TY =~ CHAP

Al = Franks,L.M.

L o Rl B File pame: | PlainText.txt
VL =~ 10 T T T e T T ST P S P e
- Save as type: Plain Text (*.txt)

RP =~ Not In File
T2 =~ Cancer, HIV and AIDS.

CY - Berkeley CA Authorss Daruel Mycock Tags: Addatag Title: Add a titie

PB -~ Berkeley Press

KW - HIV

KW - AIDS

M -1

M2 -1 -

SN - 8-679-40110-5 A Hide Folders Toocls = Save Cancel
ER -

17




EDITING REFERENCES

o o ¥ My Libeary

B My Libeary

| FEACA2AF-FE30.4...

| FEACA2AF-FE30 -4,

| teat folder
| Essay 1
My Pubiications
Dupicate tams
Unfiled tams

8in

2.Arrow indicates
more than one file is
available for the entry
e.g. Personal notes; full EEEEEEEEEE
text PDF; web

snapshot.

Tithe

|. Select the item

Ne
4

(41, Introduction: Approsches and Cancepts

| can added annotations onto relerences to Lrack my resdng
= Mill et al. - 2023 - L Introguction Approaches and Conoepts. pdf
Anthropocens: a very short introduction
NEhropocens. o very short introduction
wond predictions: biadiversity conssrvation in o changng climate
nd predictions: biadiversity conservation in o changng climate
SpOtS amang the workd's coral reefs
018 amang the workd's coral reefs
tens Eurcpeon conservation areas
tens Eurcpean conservation arees
watation, and the late of the Amazon
eatation, and the lote of the Amazon
the Anthropocens
the Anthropocens

of humans n the antivopocene

the Amazon rairdorest
y oF the Amazon rairforest
= Enrly Neolithic wine of Georgia In the South Caucasus on JSTCR
E! Economics
Energetic Limits 10 Economic Growih
Energetic Limits 10 Economic Growih

)l Caral canrnhinn bar anchanbmant an tha bandiors of rmadldon

Croator

Hill et ol

Ells

Ells

Dowson

Dowson

Cinnes and Ciner
Cinner and Crner

Arado

Aradio

3.Add personal note

Hamiton
Lewis
Lewis
Dabri
Philips
Philips
O'Leary
Beown
Deowny

Adrabind

1. introduction: Approaches and Concepts |
4 Info

Abstract

This chapter locks at how we consiier the
Europaean Unign (EU) today, The EU is now
regardad as an imernational actor. In this way,
the devsiopmeant of the EU, this chapter
ahows, &5 a system of internationsl redstions
in self can be related analytically to the
place it occuples in the process of
Iinternational refations, and 10 fts position as 3
pawer’ In the global arena. This sort of
analysis, the chapter argues, Taciitates an
undarstanding af 1he ways In which the EU
produces international action and the way's in
which (he internationad dimension emers into
EU policymaking. This relates particularly to
the many cnses that have atfected the EUn
T 1ast Taw yoars, such as The surozomns
crigis, the war in Ukraine, Brexlt, and the
Covid-19 pandemic

1 Attachment t
= Wl et al - 2023 - 1, Introdoction
Approaches and Concepis. paf
1 Note +
| con added annotations onto

references to track my reading

Libranes and Collections

I My Library
0 Tags +
0 Related ‘




TIME FOR A PRACTICE...

Please complete Tasks | and 2 in the

‘Referencing: Zotero - online training
tasks’ PDF (pages 3-5)

10 minutes




ORGANISING REFERENCES

You can create Collections (like folders)

and/or use Tags

Collections allow you to organise your references
hierarchically e.g. by project or essay.

Tags allow you to form ad-hoc collections dfter adding
items to your library

7 1. Michaelmas Term

= 2. Hilary Term
[ Project
[ Test
= My Publications
Duplicate Items
Unfiled ltems

@ Trash

Agriculture  Anirnal Sciences
Eeauty and Fashicn Behavior
Cognition in animals
Composers

Congregational churches

Cosmetics, hair & beauty

Cultural studies 20

Filter Tags ¥~



SWITCHING OFF AUTOMATIC TAG IMPORT

= By default, Zotero imports tags

from Library catalogues and

databases

« Switch this off from the toolbar in

Edit / Preferences

3 Sync
T, Export
= Cite

& Advanced

Zotero Settings

Ebook font: Georgia §J

Enable automatic hyphenation

Locate

Library Lookup can find a resource online using your library’s OpenURL resolver.
Resolver: Custom e

Base URL:

Miscellaneous
Automatically tag items with keywords and subject headings >

Automatically remove items In the bin deleted more than 30 days ago

Groups

When copying items between libraries, include:
child notes
child snapshots and imported files

annotations
child links

= 2 I




SEARCHING YOUR LIBRARY

You can search for documents in your Zotero library

You can also filter your records within a folder

You can add your own tags to records to make them easier to find




TIME FOR A PRACTICE...

Please complete Task 3 in the
‘Referencing: Zotero - online

training tasks’ PDF (page 5)

5 minutes




PART 2: CREATING BIBLIOGRAPHIES

* Adding in-text citations & footnotes
* Inserting bibliographies and changing citation styles

24



ADD CITATIONS TO DOCUMENTS

= For essays/papers — use the Word or Libre Office/Open Office plug in.To

install from:
«  Windows: Edit > Preferences > Cite.

« Mac: Zotero > Preferences > Cite > Word Processors

= Alternatively you can drag and drop references from Zotero into Word,

email etc.

Home Insert Draw  Design Layout References Mailings Review \View  Zotero

@ i?’ -I:'i Document Preferences
Z 7, Refresh

Add/Edit  Add/Edit -
Citation Bibliography €2 Unlink Citations
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INSERTING CITATIONS INWORD
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Home Insert Draw Design Layout References Mailings Review View Zotero RCM EndNote 20 Tell me

(7 Share

i:ﬁ, Document Preferences

i
Z - Z Refresh
Add/Edit  Add/Edit '
Citation Bibliography €2 Unlink Citations

-]

2. Click Add/Edit Citation.The first
time you do this you will be
prompted to choose a citation style

My Dissertation

Y I.Click Zotero

[J Comments

Jos
1=

3. Search for the appropriate
reference by typing a keyword (e.g.
author name, title keyword)

! ahvr \
f\.‘,' ciprary

Maynooth, the 'Godless colleges' and liberal impv= T
Biel (2018), Irish Historical Studies, 42(161).

Maynooth, the 'Godless colleges' and liberal imperial thought in the 1840s
Biel (2018), /rish Historical Studies, 42(161), 26-49.

Workshops and classes: Referencing: EndNote
Bodleian Libraries (2019).

Work<hops and clas<e<* Rodleian iSkills

4. Alternatively, click on the Z to
switch to Classic view (where you
can browse your collections) to find
references




ADDING PAGE NUMBERS ETC.TO CITATIONS

L 2 1 5 1 2 3 4 5 [ 7 ] 9 10 11 12 13 14 15 & 17 18

Click on the citation. This
Dkjf Ikad] fldjf lasdjlja ! and now lets have something else® will open up a dialogue
where you can add pages
numbers, prefix, suffix etc.

=+ Unlikely warriors : the British in the Spanish Civil War
and the struggle against fascism.

- Baxell (2012).

(e =)

Prefic
Suffic

[ Suppress Author

Cipen in My Library
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ADDING A BIBLIOGRAPHY INWORD 28

AutoSave @oFF (R v Document2

Home Insert Draw Design Layout _ References  Mailings  Review  View  Zotero RCM _ EndNote 20 O Tell me 1 Share  [J Comments

x " {:" Document Preferences i i i —

H) gy e - Switch citation style — document preference
Add/Edit  Add/Edit R

Citation Bibliography €2 Unlink Citations |

Insert list of cited items; add items to the bibliography which you have not cited; remove items
which you have cited.You can also use edit to change the formatting of individual items. However,
if you do this, the item will no longer be updated when you make changes to your Zotero
Library.

This is my essay. | am gbing to insert a reference here (Evans, 2007) and another one here
(Cosgun Ogeyik, 2017). Perhaps another one here (McKeachie and Gibbs, 1999).

Bibliography

Cosgun Ogeyik, M. (2017) ‘The effectiveness of PowerPoint presentation and conventional
lecture on pedagogical content knowledge attainment’, Innovations in Education and
Teaching International, 54(5), pp. 503-510. doi:10.1080/14703297.2016.1250663.

Evans, E. (2007) Rethinking and improving lecturing in history. The Higher Education
Academy. Available at:
https://www.heacademy.ac.uk/system/files/br_evans_lecturing_2007xxxx.pdf (Accessed:

20 February 2019).
ﬁ_‘. TH TP " BEBY WL XU U =\ TS AN .



CREATING A BIBLIOGRAPHY IN ZOTERO

® e ] FEAC42AF-FE30-4D6D-C

|. RIGHT click on a folder Q [Bv # Tav B~

v i My Library Title

[] FE4AC42AF-FE30-4... ]| Anthropocene: a very short introduction

: =3 - ‘odiversity conservation in a changing climate.
New Subcollection...

v [ test f¢ e world's coral reefs
Rename Collection
] Ess ans European conservation areas.
S Move To >
= My p" C y actatinn and tho fata nftho Araznn
opy To
Duplit pelete Collection... 2. Choose ‘Create Bibliography from Collection’.You will be
f[" Unfile Delete Collection and Items... prompted to choose a citation style and to save the
[ Bin  Export Collection... bibliography to your computer

te Bi i ) _——
Ca Sikliography.from Coll = the Amazon rainforest.

Generate Report from Collection...
=T EIIGT T UG LTI T wwonomic Growth

DJ Feral: searching for enchantment on the frontiers of rewilding 29

Global warming and recurrent mass bleaching of corals

Global warming transforms coral reef assemblages




TIME FOR A PRACTICE...

Please complete Task 4 in the
‘Referencing: Zotero - online

training tasks’ PDF (page 5)

5 minutes




GETTING MORE CITATION STYLES

* Download more citation styles from zotero.org/styles

* Right-click on a citation style of your choice and select Save link to download the style.

* Makes sure Zotero Standalone is running. Then double-click the downloaded file to install

the new style.



https://www.zotero.org/styles

EDITING A STYLE

* Web based style editor - http://editor.citationstyles.org/about/

* Not easy but can be done

I Refresh ] I Save As... ] [Page VI ] [] Suppress Author  Cite Position: English (US) Elsevier Harvard (with titles)

<fxml version="1.0" encoding="utf-8"7>»
<style xmins="http://purl.org/net/xbiblico/csl” class="in-text" version="1.0" demote-non-drepping-particle="never” default-locale="en-U3">
<info=
«<title> Elsevier Harvard (with titles) < /title»
<id>http://www.zotero.org/styles/elsevier-harvard < //id »
<link href="http://www.zotera.org/styles/elsevier-harvard” rel="self"/>
<link href="http://www.zotero.org/styles/ecology-letters” rel="template"/>
«<link href="http://www.elsevier.com/journals/biclogical- conservation/0006-3207/guide-for-authors#68000" rel="documentation"/>
<author=
<name> David Kaplan</name>
<email>david.kaplan@ird.fr< /email »
</author>
< contributor>
<name>Simeon Kernblith</name>
<email>simon@simonster.com-</email>
</contributor>

Individual Citations

(Burrows, 2015}

Single Citation (with position "first")

(Burrows, 2015}

Bibliography

Burrows, S_, 2015. Locating the Minister s Looted Books: From Provenance and Library History to the Digital Reconstruction of Print Culture. Library & Information History 31, 1.
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PART 3: COLLABORATING & OTHER
FEATURES

* Synchronising

» Zotero Groups




YOUR ZOTERO ACCOUNT

* Access and sync your library from anywhere (and from multiple computers)

* Create and join groups to share collections

* Access and share files in addition to references (but beware of copyright restrictions)




SYNCING YOUR LIBRARY

* Connect Zotero to your account by following the steps under |IB on the handout

* Synchronise your account by clicking the sync icon

U Anthropocene: a very short introdoction




HOW TO STOP PDF FILES SYNCING TO YOUR

ONLINE ACCOUNT

| @ o Zotero Settings

| & General

Sync
| Data Syncing

Uscrrulme- Unlink Account

T, Expont
Chocse Libraries
= Cite Sync automaticady
’ Sync full-text content
% Advanced About Syncing

File Syncing
Sync asttachment files in My Library using  Zotero e

Download files

Sync attachment files in group libraries using Zotero storage

Download files

Reset

Show Reset Options

e e e B B e el ik A et P AR

From the Zotero homepage click on
Edit — Preferences — Sync

Untick Sync full-text content to help
prevent reaching your free online
Zotero storage limits.

Untick both the options under ‘File
Syncing’ too
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SHARING REFERENCES WITH
OTHERS

* Collaborators must have a Zotero account

* Set up groups and define access rights on the Zotero

web site https://www.zotero.org/groups/

* Add and organise references for your groups in Zotero
Standalone

* Don’t forget to Sync after adding/editing references
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https://www.zotero.org/groups/

BACKING UP YOUR REFERENCES

* Back up your references regularly

* Save to external hard drive or cloud storage (OneDrive)

* Instructions: https://www.zotero.org/support/zotero_data



https://www.zotero.org/support/zotero_data

GETTING HELP

= Zzotero.org/support

= Local managing references guide:

= http://libguides.bodleian.ox.ac.uk/reference-management

= Email the Bodleian Libraries reference management team: reference-

management(@bodleian.ox.ac.uk



https://www.zotero.org/support/
http://libguides.bodleian.ox.ac.uk/reference-management
mailto:reference-management@bodleian.ox.ac.uk
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