Zotero

19 May 2023, 09:30

Andrew Kernot
Bethan Jenkins

reference-management@bodleian.ox.ac.uk



Session outline

Part 1 — Introduction to Zotero & Installation

Part 2 — Collecting references

Part 3 - Creating bibliographies

Part 4 — Collaborating & other features

Part 5 — Any Questions?




Reference management



Reference management software - Benefits

4
s VAR

Staying organised

* Stores information about
books and papers you may
want to cite in one place

Saving time

* Formats your in-text
citations, footnotes and
bibliographies

* Allows you to switch citation
styles easily



What does it do...

Insert references into
documents & create
bibliographies

Collects & Stores
your references




Software options...

® RefWorks BA MENDELEY

Thomson Rewters

EndNo

Advance your Research and Publish Instantly

Reference management Libguide:
http://libguides.bodleian.ox.ac.uk/reference-management

Z0tero

The next-generation research tool.



http://libguides.bodleian.ox.ac.uk/reference-management

Zotero



Zotero pros and cons

Pros cons

* Online and offline access to  Does not work with Pages
your Library from multiple

devices  Subscription required If you
* Free for a basic account need to store more than
_ _ 300MB of data
* Available for Windows, Mac
and Linux

« Compatible with MS Word,
Google Docs, Libre Office
and Open Office



Zotero cloud storage

Cloud
/ Storage ‘\k




Free or pay for account

Storage

* Up to 300 MG -Free

« 2 GB - $20 per year

* 6 GB - $60 per year

* Unlimited - $120 per year



Installing Zotero



Installing Zotero — 3 components

Home = Downloads

1. Go to https://www.zotero.org/
download/ =

Choose “Zotero for Windows” (or Mac) N

and follow instructions. Save the file to your
computer. Once it has saved double click on the
file icon and the follow on screen instructions.

Zotero 6 for Windows Zotero Connector

Your personal research assistant Save to Zotero from your browser

Install Chrome Connector

Zotero Connectors automatically sense content

2. Return to https://www.zotero.org/

Choose one of the browser extensions e.g. Firefox,
Chrome, Safari, Opera

as you browse the web and allow you to save it

macOS - Linux 32-bit - Linux 64-bit to Zotero with a single click.

Installation Help Zotero Connectors for other browsers

3. You will also need to install the Word or Libre
Office plug in. Open Zotero and choose Edit/

Preferences followed by Cite. Then choose the
Word or LibreOffice plug-in as appropriate.


https://www.zotero.org/download/
https://www.zotero.org/download/

Setting up a Zotero account

Setting up a Zotero account zotero
a | IOWS you to [ home [EVUSSME Grows  people  Documentation  Forums  Get Invoived . 1

Home > People > anagelacarritt? > Library

* backup : ’ ’

& Library Title - Creator Date Modified
° ° b h b Dogs @ » guide to vour dog’s behaviour Stevens 2/1/2017 2:32 PM
a Cce SS yo u r LI ra ry O n t e We Hypnosis and smoking D A guide to your dog's behaviour Stevens 2/1/2017 3:45PM
» IL and teaching methods A longitudinal study of changes in learners' cognitive Walton and 4/16/2014 4:41 PM
PY S S state..
synchronise petween airrerent 3 mpact
A study of the residual impact of the Texas Information Orme 11/18/2015
- 4 Induction Lite 11:53 AM
computers and devices
P for
Migraine
f oral magnesium Teigen 11/7/2016 2:22 PM
[ Mindfulness
* Register at www.zotero.or spansh i
(] [] Spanish Civil War An information literacy integration model and its Wang 014 4:37 PM
5 Trash applicatio...
. = e
t O r‘ I h t |2 annotated Bibliography on the Evaluation of Library Harrington-Wilson 4/17/2014 2:49 PM
Tags Instruct
- Appeal of electronic cigarettes in smokers with serious Pratt et al. 5/12/2016 5:03 PM
Filter Tags

ment...



http://www.zotero.org/

Linking Zotero with your account

Zotero Standalone
* Edit / Preferences / Sync — fill in your username and password

z Zotero

Fi ols Help

Undo Ctrl+Z ! h - 2 |
a - i Zotero Preferepces =X

Redo Ctrl+Shift+Z poy =l = ‘

V= o (&) @ & 3
Cut Ctrl+X General Sync Search Export Cite Advanced
Copy Ctrl+C Settings | Rl
Copy Citation Ctrl+Shift+A Zotero Sync Server

Username:  angela.carritt@bodleian.os

Copy Bibliography Ctrl+5Shift+C Creat

Password: eessssssss

ount

Lost Password?

EB ste Ctrl+V V| Sync automatically
DEIEtE DEI Sync full-text content
File Syncing
£ 2 EH s ¥| Sync attachment files in My Library using |Zoter07v
Find Ctrl+F Downlosd files [ at syne time ~ |
Advanced Search V| Sync attachment files in group libraries using Zotero storage

Download files ‘ at sync time v|
‘ Preferegces ’ By using Zotero storage, you agree to become bound by its terms and conditions.

v |

0K ] | Cancel | | Help




Task 1 — Setting up Zotero & creating an
account

* Work through the installation instructions on the handout.

e Handout available at:
https://www.bodleian.ox.ac.uk/ask/workshops/reference-
management-workshop-handouts

* Ask if you need help


https://www.bodleian.ox.ac.uk/ask/workshops/reference-management-workshop-handouts

Part 2. Getting references
Into Zotero

Editing and organising references Q




A quick tour of Zotero

Toolbar and
menus

o @B~
~ [ My Library

Navigate
collections
and groups

Duelling
Hymns
Welsh History
Welsh Writing in English
My Publications
7 Duplicate ltems

Unfiled [tems

‘il Bin

£ Group Libraries
~ [@ Sharing with Bethan
7 Duplicate ltems
Unfiled ltems
3 Bin

17th century 17th century; Ireland

entury

Filter
by tags

18TH century British history
18TH century Scottish history

Title
2019-02-20-11-05-30-export
20191025155503ex port_157201173...

B%DZDDE‘I 2154306ex port_158151862...
[

List of documents In
selected folder or library

@~ A T F~ | L ) All Fields & Tags v
Creator # Info  Motes
\lgl Archipelagic English |electronic resource|: Iite|ature, history, and polit..  Kerngan A
D Backdrops to a riot: JR on how his confrontatifnal street art went global Item Type
@ Between Wales and England:Anglophone\.’Vwriting of the eighte... Jenkins Title
@ Book parts Smyth and Dunc...
D Books | Twm Shon Catti by T.J Llewelyn Prichard - Wales Arts Review Jenkins - Author
‘Bordering on the Region of the Marvellous': The Battle of 5t Fagans (... Laffler Abstract
@ Britons: forging the nation, 1707-1837 [electronic resource] Colley Series
@ Cartographies of culture: new gecgraphies of Welsh writing in English ~ Davies Series Number
@ Celtic remains Maorris Volume
@ Dissonant neighbours: narrative progress in early Welsh & English po...  Callander # of Volumes
@ Eighteenth-century writing from Wales: bards and britons Prescott ' Edition
Fathers and Phantoms: Revealing the Unconscious Residues in Raym...  Davies -
Festivals and Social Structure in Early Modern Wales Suggett Place
L] From a Death to a View: The Hunt for the Welsh Past in the Romantic ... Margan Publisher
Goats Mingling With Sheep? Professionalisation, Personalities, and Pa..  Fox Date
@ Gwaith y parchedig Evan Evans, leuan Brydydd Hir, golyg. gan D. Silva... Evans # of Pages
Gwyneth Vaughan, Eluned Morgan and the Emancipation of Welsh W... Reeves and Aaron Language
'Horrid Rebellion' and 'Holie Cheate' : Royalist Gentry Responsesto In...  Clavier ISBN
Iniquity, Terror and Survival: Welsh Gothic, 1789-1804 Edwards Short Title
@ LE. Lloyd and the creation of Welsh history [electronic resource]: rene..  Pryce URL
John Berryman and the American Legacy of Dylan Thomas Heinzelman Accessed
'Keeping Up a Discord Between the Subjects: Lewis Morris, Cyfieithu ... Jenkins Archive
@ Literary Coteries and the Making of Modern Print Culture [electronicr...  Schellenberg Loc. in Archive
@ Little Gay History of Wales Leeworthy Library Catalog
7 Luxury flat owners lose privacy appeal against Tate Modern viewpoint ~ Media Call Number
@ Maquis: the French resistance at war Millar Rights
Matthew Amaold and the Canon of Medieval Welsh Literature Fulton v Extra

Bibliographic information
about the currently
selected document

Tags Reated

Book

Cartographies of culture: new
geographies of Welsh writing in English

Davies, Damian Walford =+

Writing Wales in English

Cardiff

University of Wales Press

2012 y
wvi+271

eng

978-0-7083-2476-9

Cartographies of culture

solo.bodleian.ox.ac.uk
M12.F03734
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Options for adding references to Zotero

@ Data capture (databases, catalogues, web pages)

Add PDF files (Zotero will find matching bibliographic details for
Zmoke  articles downloaded from databases)

#3  Standard identifier (ISBN, DOI, etc.)

%2> Manual entry

Import text files (.RIS/.BIB)



Web capture from databases/catalogues (e.g. Hist
ADbs)

¥ sSOLO - Oxford Collectio X Result List: spanish civil v X [ Brepolis: BBIH x m Result List: spanish civil © X
& C 1t | @ web.b.ebscohost.com/ehost/resultsadvanced?vid=2&sid=92aed711-e025-465e-8c2d-alb5e2eb06ab%40sessionmgrl03&bquery=(spanish+civ ¥r | A 2
i=: Apps For quick access, place your bookmarks here on the bookmarks bar. Import bookmarks now...
Mew Search Cited References CLIOMotes Indexes = Signin | F i = S
To add items to Zotero from a
Searching: Historical Abstracts | Choose Databases results list in a database or
. _— : . - 7
i | Spaﬂlﬁh |:-|"-lr|| war Select a Field I:D-ptll:rr'lﬂl:l m m Catal Og u e
Bodleian Libraries . :
UMIVERSITY OF OXFORD AMND - J w* Select a Field (optional) - 1. C“Ck On the fOIder |C0n near tO
- (or within) the address bar
AND - Select a Field (optional) = | (- 2 Th ”
Bac I I I I . ] z Zotero Item Selector . IS Wi Open a pop up menu
asic Search  Advanced Search  Search History » o2 =
Select which items you'd like to add to your library: ||St|n9 all the items on the page
#| Becoming Brigadistas: Jewish Volunteers from Palestine in 1 3 T|Ck the |temS yOU W|Sh tO add
«  Refine Results Search Results: 1 - 20 of 47| ||« A Belated Inclusion: Jewish Volunteers in the Spanish Civil to Zotero and click OK
LAS REPERCUSIONES DE LA GUERRA CIVIL ESPANOLA)
. . . - " i i i -
Current Search 1 BECDmlﬁg Brlgﬂdlﬁtﬂﬁ: Jewi ;Ei:;iif;_:f:gfdﬁ:;;gﬁ?;}:Ziirag:zﬁriiig CIVILE EN ESPAGNE 1936-1939.
- — v v .
Spanish Civil War.
Boolean/Phrase: o . JUDEN IM SPANISCHEM KRIEG 1936-1939.
S E'%'-tﬁ'?'”-l 'Rja_”al'_‘-ﬁgej-t““: TUSSEN WERELDREVOLUTIE EN JOODSE IDENTITEIT: JODEN UIT BELGIE IN DE SPAANSE BUI
spanish civil war AND jew FRCET S o, TR A POLACY POCHODZENIA ZYDOWSKIEGO JAKO OCHOTNICY W WOJNIE DOMOWEJ W HISZPAN
- Nearlytwo hundred men i)\ ™) Rep DEVILS"™: THE BOTWIN COMPANY IN THE SPANISH CIVIL WAR.
Atademic tF';'EE'EJE:“' the Second SPalll| ) A \ERICAN-JEWISH REACTIONS TO THE SPANISH CIVIL WAR.
Limit To PUBL... | TEARIET NEL T A STESMIMIA: | E ABIRIMIDEL LA VIO EMTA MEL ] & RIERPA 1LV E SPARMAL
Subjects: FALESTIME; SP# ’
Linked Full Text
Find it & Oxfard Select All || Deselect All Cancel || OK
References Available 19
—

Feer Reviewed

A A PBalstasadd ln~lhhi=isms lawich YVaslihiatasres 1w tha Smamicech finvil Ware



Web capture from databases/catalogues (e g. SOLO

ﬁ

< C ﬂ A Mot secure | solo.bodleian.ox.ac.uk, <

_ NEW SEARCH BROWSE MAP SEARCH  HELP To add |tems to Zotero from a
I B ==+ 2 T results list in a database or
— catalogue
1. Click on the folder icon near to
(or within) the address bar
2. This will open a drop down
menu listing all the items on the

P -
dOg behaviour z Zotero Item Selector | = = X )

Select which items you'd like to add to your library:

} Dog behaviour, evolution, and cognition [electronic resource] | Miklosi, Adam, author | | Oxford Unj

A guide to your dog's behaviour | Stevens. Terry, writer on dog hehaviour | | [19827] | | Lydd : Ly O
Understanding your deg's behaviour | Heim, A. W. (Alice Winifred) | | c1984 | | Shepton Mallet - Open Bo page
Sort & Filter Results Understanding your deg's behaviour. | Heim, Alice Winifred, 1913-1892 | | 1984 | | Shepton Mallet | . . .
Problem dog : behaviour and misbehaviour | O'Farrell, Valerie 3, T|Ck the |temS you WlSh to add
Collins good dog behaviour : an owner's guide | Bailey, Gwen | | Blug Cross | | 1998 | | London - Harper( o
Sort by Relevance Meet your dog : the game-changing guide to understanding your dog's behaviour | BErophey, Kim, author tO ZOteI'O and C“Ck OK

Know your dog : an owner's guide to dog behaviour | Fogle, Bruce | | Ward, David, 1944-; Royal Society
Eetter dog behaviour - understand the dynamics of human/dog relationships | Connolly, Debbie (Animal

Show only: T Doqg training & hehaviour | Grinham, Geoff | | 1994 | | Marlborough - Crowood | | 144 p. il ; 24 cm |
Online Resources 125 4
Physical Items 309 Salect All || Deselact All Cancel || OK
y =T Aguid dog’s beh . ¢ 8
Library ~ guide to your togs oeraviour
Stevens, Terry, writer on dog behaviour

. T [19927] | Lydd : Lydd and District Dog Training Club | 69 p.:ilL ; 30 cm
esource g v
- Find & Request

Literary Form
7 BOOK ) g B8 X



SOLO — Amendments to edited collections

& My Library - Zotero — O >
File Edit View Tools Help
Co @~ @D~ A b &~ | 4 2 = Al Fields & Tags o - e
~ [ My Library Title Creator & Info  Motes Tags Related
[£5 2019-02-20-11-05-30-export The duel: its rise and fall in early modern France Billacois A
[ 20191025155505export_157201173... =| The Emergence and Development of Statutory Process for the Compu... Gadd ltem Type Book -~
[ 20200212154306export_158151862.., The invention of tradition Hobsbawm and ... Title Writing Wales, from the Renaissance to
E c1a The Journal of Welsh ecclesiastical history, Romanticism
[ Duelling The letters of Lewis, Richard, William and John Maorris of Anglesey, (M., Davies * Author Mottram, Stewart James =
(= Hymns Author tt, Sarah = &
[ Welsh History . _
. -1 Books added from library catalogues Contributor
|1 Welsh Writing in English . Edit
5 " 5 - ar
My Publications such as SOLO will always use the eics Edtr
1"7 Duplicate ltems =
1 0 ” 0 0
" Unfiled tems author field”. For edited collections Translator
J_|] Bin . Move Down
4 change author to editor.
— Pl Farnh
@ Group Libraries Touche: the duel in literature Leigh _ ace Frarnham
~ [ Sharing with Bethan [ Wales and the West Constantine - Publisher Ashgate
<7 Duplicate [tems L] "Walking Conundrums': Masquerades, Riddles, and Mational Identity i... Chadwick Date 2012 ¥
“ Unfiled Items | Welsh Ballads of the French Revolution, 1793-1815. By FFION MAIR JO... Jenkins #of Pages xi+232
(3 Bin Welsh envirenments in contemporary poetry: writing Wales in English  Jarvis Language eng
. Welsh hymns and their tunes: their background and place in Welsh hi...  Luff ISBN 978-1-4094-4509-2
Welsh Indians and savage Scots: History, antiquarianism, and Indian .. Lauzon - Short Title
=| Welsh Indians and savage Scots: Histery, antiquarianism, and Indian ... Lauzon URL
17th century 17th century; Ireland “ = Welsh Women's Industrial Fiction 1880-1910 Bohata and Jones Accessed
18th century =| Welsh—Indigenous Relationships in Mineteenth Century Patagonia: ‘Fr..  Taylor Archive
18TH century British history Women and poetry, 1660-1750 Prescott and Sh... Loc. in Archive
18TH century Scattish history b Waornen's writing from Wales before 1914 Aaron : Library Catalog  sole.bodleian.ox.ac.uk
Writing Wales, from the Renaissance to Remanticism Mottram and Pr... Call Number M12.E028716, PR149.W3 W75 WRI 2012
Y “You Should Love Your Country and Should Ever Strive to be Worthy o, Grigg " W Rights W

21



SOLO — amendments to book chapters

48 My Library

Dogs

export

Hypnosis and smoking
IL and teaching methods

Impact

| Induction

—

LibGuides
Migraine
Mindfulness

red wine

Spanish Civil War
T Anthropology
Thesis

Duplicate Items
Unfiled tems

) Trash

4 @ Group Libraries
4@ Anthropology buddies

./ T Anthropology
{3 Trash

438 IATUL Library

{4 Trash

438 iSkills at Oxford
> Impact

{3 Trash

Creator Date Added
Mottram and Prescott

Preston
O'Riordan 3 397

> Jump 5/8/17 14:39:09
Moradiellos Garcia 5/8/17 14:37:39

> Jump 5/8/17 14:37:39

~ # B | Info | Notes | Tags | Related

Title: 'No rebellious jarring noise':
expressions of

Change *ltem Type” to “Book section” mE

Enter the chapter title by hand

> Rein and Ofer
> Baxell
—— Add the name of the chapter + Author: Jenkine Bethan .
Nelson author(s). Make sure that the book + Editor: Mottram, Stewart CF
Wi < ditor(s) are listed as editor(s) " b Prescet Soch ©
Aylmer et al. U 43 Book Title: Writing Wales, from the
University of Oxford. Food St... 3/20/17 17:47:34 Renaissance to Romanticism.
3/16/17 18:38:07 s f Series:
3/16/17 18:37:56 E Series Number:
3/1/1718:52:30 Volume:
Vossler and Sheidlower 3/1/1718:52:29 # of Volumes:
Tallis 3/1/1718:52:28 Fdition:
| Place: Farnham
Parry and Duncan 3/1/17 18:52:27 " Publisher: Ashgate .
3/1/17 18:52:26 s Date: 2012
Meredith 3/1/17 18:52:25 Pages: 45.67
mor s Add page numbers Language: eng
MacClancy 311718523 ISBN: 978-1-4094-4509-8
Carritt 3/1/1718:52:22 B Short Title: 22
Brooks 3/1/1718:52:21 URL:




Web capture: web pages

m The cultural significance X

< C 1t | @ www.oxacuk/news/arts-blog/cultural-significance-hip-hop

s -
:== Apps For quick access, place your bookmarks here on the bookmarks bar. Import boockmarks now...

Home

The cultural significance of
hip hop

Matt Pickles | 1 Feb 2017

Hip hop is not a musical genre that is usually associated with Oxford
University.

But academics in TORCH’s Race and Resistance Programme have found that
it's time to bring discussions about the cultural value of hip hop to Oxford.

And on Friday 17th February, TORCH will host a lecture by Marcyliena
Morgan, who is a professor from Harvard University’s Hiphop Archive and
Research Institute.

S

—

Open Zotero

In your web browser, click on the page
icon near to (or within) the address bar.
Note if you are adding a book, journal
article, video or newspaper article the
icon will change appropriately (e.g. to a
book, video etc icon)

The item will be added to your Zotero
Library. Zotero will also take a snapshot
of the page




v Computer » USE DISK (E:) » Dogs

File Edit View Tools Help

Organize « Open with Adobe Reader XI « Print Burn
[ Favorites L
Bl Desktop

= Recent Places

4. Downloads

=l Libraries

T 1-52.0-51558787815001987-main
L pone.0133978

MNew folder

-

Adding references by
dragging and dropping

PDF files

S o e o LB T e You can add references to Zotero by dragging
p— u EWJ : || vemme and dropping PDFs into your Library. Zotero
e L o aemaan " o Vi ey will “find” matching bibliographic details for
S| 2 - s T pdf journal articles downloaded from
B el o i o “=mw  databases. It will not find details for other
e il — o 0 %52 : PDFs (e.g. book chapters, reports and
S opkencte S e s e documents or photocopied/scanned items).

. F IL and teaching methods
Unfiled Item

. Read
2 Trash Unread
4[| Impact
a2 Group Librarie: Read
I [ AccessPlanit Unread
i 1 Induction
I» (3] Testing 456 LibGuides
I+ (3] Testingl23 Migraine
Mindfulness

Spanish Civil War
- Duplicate Items
Unfiled Items
1l Trash

4 £ Group Libraries
1> [E5] AccessPlanit
I+ [ Testing 456
I+ [ Testingl23

Magnesium and migraine
An evidence-based review of oral magnesium supp

Infermaticn literacy assessment Where do we start?

Talebi et al.

lementaticn in .. Teigen

Walsh

1. Drag a PDF from your computer into the

A lengitudinal study of changes in learners' cognitive states during ...

Walton and Hepworth

Using assignment data to analyse a blended information literacy int... Walton and Hepworth

A systematic review of the health benefits of Tai Ch

Information smoothies: embedding information ski
Urinary incontinence in older women: A review of ¢

Depression status as a predictor of quit successina

Accessig '3
& Full Text
| b [Z] £2 million
3 |;| Dying corz

» [ Economist ©

epdf.htm

b 2] Half thew 3

| b (2] Insert/Edit

View PDF

= Open in Bxternal Viewer
Show File

Mave Item to Trash...

Export Item...
Create Bibliography from ftem...

1210:Politics 8 political behavior
9175:Western Europe  academic libraries
Academic libraries Relations with faculty a...
Academic libraries Relations with faculty a...
Access to information  Acetylcholinesterase

Acute ischemic stroke  Acute pain - Addresses

s

|_ J Generate Report from Item...
bl=] LogIn §
] Measuring s Retrieve Metadata for PDF
p |;| 'Monkeys | | @ Create Parent Item
b [Z] Onlineres; 1 Reindex ftem

Using cencepts in literature-based discovery: Simulating Swanson's...

Molecular basis of toxicity of N-type calcium channel inhibitor MVIA Wang et al.
An information literacy integration model and its application in hig... Wang

The Efficacy and Safety of Megestrol Acetate in Protein-Energy Was... Wazny
The Efficacy and Safety of Megestrol Acetate in Protein-Energy Was... Wazny
Student Journey Work: A Review of Academic Library Contributions...

i for students in ...

lls in assessed le... Wilson

onservative ther... Wright

real-world effec... Zawertailo et al.
4|~ Thetable briefing: did the historical Jesus claim to be divine?

ige Citation: ...

bford

art on povert...

[ wrong na...

Revelution' ...
2

T pone0133978.pdf
T Pryor - Why manage research data.pdf
» [Z] School libraries in the UK

Weaver
Webster et al.
Weeber et al.

etal.
etal.

centre column of Zotero. (Make sure that
you drop the pdf in-between items in your
library rather than directly on top. If you
drop the pdf on top it will be added to an
existing reference!)

Find the pdf in your Zotero Library

Right click on it and choose “Retrieve
Metadata for PDF”

Zotero will then find matching
bibliographic details.



Adding a reference manually

& My Library - Zotero - O x
Eile Edit Niew Iocls Help
Co @~ b #-| 4 O~ All Fields & Tags ® v e
[ My Library ook Creator i Info  Notes | Infp | Motes | Tags | Related |
[ 2019-02-20-11-05-30-export Book Section es? Italian Cafes in Welsh Popular Culture a..  Giudici ~
[ 20191025155505export_157201173... Document Lelling: Vincentio Saviolo's Of honour and h...  Saviolo Item Ty Item Type: Mewspaper Article
[ 20200212154306export_158151862... Journal Article re Parry Tit Title: Marijuana issue sent to a joint committee
= Ca Newspaper Article ethod of fencing: or, The art of the broad an...  Hope w Author: (full name)
|| Duelling ete: the duel and the English ge .
|1 Hymns Link to File.. ans: being a study in Engglishgin AI.Etr;aCt.
[ Welsh History Store Copy of File.., Choose the CorreCt Publication: Toronto Star
L . Artwork Place: Toronto
|| Welsh 1|.I'|'.r|t|r-1g in English Mare > Audio Recording reference type . Egtion
My Publications T8 Additional Tetters of the Bil o
77 Duplicate ltems = An Invisible Mation? The Date: 14 June 1996
1 Unfiled Items =| Ancient and Modern Bril Blog Post Maron : # of Volum: Section:
4l Bin = And What Should They k Case ry Meeds Co... Berger Editio Pages: 3
= And What Should They k Conference Paper ry Meeds Co... Berger Plac Language:
£ Group Libraries = "Ann heard Him speak, a Dictionary Entry Relationship... Munday E Publich: Short Title:
v Sharing with Bethan L] Antiquarianism and Enlis E-mail tury Constantine Dai IS5N:
57 Duplicate ltems Archipelagic English [ele Encyclopedia Article ry, and pelit.. Kerrigan HTE-
| Unfiled Items Q Backdrops to a riot: JR o |:i||,’C|:r i rt went global @ T_::;j:: Ac esl;z: FI ” In aS m UCh Of
{1 Bin Between Wales and Engl of the eighte... Jenkins ] © ' 1
N Foum s e dbune. e the form as possible
Q Books | Twm Shon Catti I Arts Review lenkins -] short Tt | oc. in Archive:
= 'Bordering on the Regior instant Message St Fagans (..  L&ffler N Library Catalog:
17th century  17th centuny: Ireland &3 Britons: forging the natic Interview ] Colley Accesse Call Number:
18th century Cartographies of culture SR ng in English  Davies Archin Rights:
18TH century British history Celtic remains Magazine Article Merris Loc. in Archin Esctra:
18TH century Scottish history o Dissonant neighbours: n Manuscript ¢ English po..  Callander Library Catalo Date Added: 02/02/2017 16:53:34
. Eighteenth-century writi Map 3 Prescott Call Nurmb .
- - Fathers and Phantoms: F Patent es in Raym Dayies o I Riah Modified: 02/02/201717:10:08 25




Adding a reference using ISBN, DOI or PMID

& Wy Library - Zotero — O
File Edit Yiew Tools Help
o @' & '+ Pl -.:f’""| 3 * All Fields & Tags B v

~ @& My Library Title Add Item(s) by Identifier Creatar 4 Info  Motes Tags Related
2015-02-20-11-05-30-export AB  Enter ISEMs, DOls, PMIDs, arXiv IDs, or ADS Bibcodes to add to your library: "
20191025155505ex port_157201173... D Ag | 9781851 2‘__1_4553| lterm Type Book
20200212154306export_158131862... [F An Title Writing Wales, from the Renaissance to
C13 D A new, short, and easy method of fencing: or, The art of the broad an... Hope Romanticism

Duelling [F A polite exchange of bullets: the duel and the English gentleman, 175...  Banks = Author Mottram, Stewart James =



Importing a RIS, BIB or TXT file

« Use for importing references from other reference managers
(e.g. RefWorks, Endnote, Mendeley etc.)

* To Import references from databases which do not work with the
Zotero web capture tool

1. In the database/reference manager
« Export items as a “RIS”, “BIB” or “TXT” file
« Save the file to your computer (e.g. to the downloads folder)

2. In Zotero
1. Click File / Import
2. Browse to find the RIS/BIB/TXT file that you saved to your computer.



What are RIS and BIB files?

* An RIS or BIB file is a text file containing encoding that enables

Zotero and other Reference Managers to read the data within:

qqqqqqq

SSSSSS
- 7R

KW = AIDS

TTTTTTTT

KKKKKK

File npame: | PlainText.txt

~ Hide Folders

Make sure you save the file

as Type: Text File

Tools ~

Cancel




File -> Import will bring up the import wizard
to upload the file from your computer

Where do you want to import from?

® A file (BibTeX, RIS, Zotero RDF, etc)

< Back

Cancel

i
[

g @~

I

! v [E] My Library

2019-02-20-11-05-30-export

20191025155305export_1572011734...
20200212154306ex port_1581518623...

o

Duelling

Hyrnns

Welsh History

Welsh Writing in English
My Publications
Duplicate ltems

Unfiled lterms

1l Bin

£ Group Libraries
~ [ Sharing with Bethan

Duplicate ltems
Unfiled ltems

|7l Bin

+ IR ov_j}v "

Title
L 'So to interpose a little ease’: Northern ...
An Invisible Mation? The BBC and Engli..,
Goats Mingling With Sheep? Professio...

The Emergence and Development of 5.

Creator
Hanna
Genders
Fox
Gadd

A



Editing references

z My Library - Zotero

Eile Edit View Tools Help

G B~ @~ £ -~ §.| & 2 = All Fields & Tags

[ My Library Title Creator & Info  MNotes Tags Related
[ 2019-02-20-11-05-30-export ﬁ Pacifism, peace and modern Welsh writing: writing Wales in English Peach s
[ 20191025155505export_157201173... \@ Panton M5 40 ltem Type Journal Article
[ 20200212154306export_158151862... [@ Plans of harbours, bars, bays and roads in St. George's-channel. With ... Morris Title Saving Souls on a Shoestring: Welsh
= C18 ﬁ Palitical pamphlets and sermons from Wales: 1790-1206 Loffler Circulating Schools in a Century of
|1 Duelling ~ | =| Religi he Reformation Williams Change

| Hymns

] @l EBS Select the |tem * Author Yates, Paula CIICkIn any fleld
! Welsh History a0 Jenkins @ Ahbstract to edlt

|1 Welsh Writing in English s |=| Saving Souls on a Shoestring: Welsh Circulating Schools in a Century ... Yates - Publication Studies in Church Hi

= My Publications .| limported this for Zotero workshop Yolume 55
77 Duplicate ltems ! Yates - 2019 - Saving Souls on a Shoestring Welsh Circulating Sc.pdf y lssue
"1 Unfiled ltems ﬁ Selections from the Dafydd ap Gwilym apocrypha Dafydd ap Gwily... Pages 274-289
{]j Bin L 'So to interpose a little ease’s Morthern Hermit-lit Hanna Date 2019 ¥
ﬁ Studies in Welsh history: an urban history of Swansea, 1780-1855 [elec...  Miskell Series
ﬁ Swordsmen: the martial ethos in the three kingdoms Manning Series Title
AITOW |nd|cates more =| T. Llewelj,f'n Prlchard: Poetry {Inr..ludlng Theatrical Poems), Publisher.. Adams - Series Text
ﬁ The Cambridge history of Welsh literature Fulton and Evans Journal Abbr
than one f||e |S ﬁ The duel in early modern England: civility, politeness, and honour Peltonen Language
. ﬁ The duel: its rise and fall in early modern France Billacois
aval Iable for the = The Emergence and Development of Statutory Process for the Compu... Gadd I;}SC:.: ;E;‘ELE’;:C.ENSSE
entry e.g . Personal ﬁ The invention of tradition Hobsbawm and ... Short Title
ﬁ The Journal of Welsh ecclesiastical history. ]
nOteS, fU” teXt PDF, ﬁ The letters of Lewis, Richard, William and Jehn Marris of Anglesey, (M.,  Davies URL *http://dx.doi.org/10.1017/5tc.2018.32
Web SnapShOt ﬁ The literary and historical legacy of lole Morganwg 1826 - 1926 Laffler p:: AC;E:Ed ;5;:.1]!21]1‘3:1 ¢ Britieh and lich Hist
: ﬁ The Cxford handbook of British Remanticism Duff renive  Bibliography of Brtish and rish mistery
18TH century Scottish history ” ﬁ The Oxford Literary History of Wales Volume 2. Welsh Literature in We... Chapman I_loc. in Archive _
. =| The Schools of Defense in Elizabethan London Anglin Library Catalog Brepols Publishers
T = The Teulu and the Poets of Medieval Wales lones hd Call Number A

30



Organising references

You can create Collections (like folders) =z
and/or use Tags

d e w
Collections allow you to organise your e ) Karie
references hierarchically e.g. by project = »m 6 Ay e
Or €ssay. st P
Tags allow you to form ad-hoc bt o e R

 Duplicate ltems [§ Additional letters of th

collections after adding items to your A e Naior? T
library i —



Deduplicating references

z Duplicate ltems - Zotero

File Edit View Tools Help

Lo hd O~ £ @B- F-| 4 O~ AllFields & Tags

w My Library Title - Creator & |
e =| Welsh Indians and savage Scots: History, antiquarianism, and Indian languages in 18th-century Britain Lauzon
[Z) Duelling ~ = Welsh Indians and savage Scots: History, antiquarianism, and Indian languages in 18th-century Britain Lauzon
[ Hymns |} EBSCO Record

~ [ Welsh History
[ Primary source
[ Secondary Sources
[ Welsh Writing in English
~| My Publications
a1 Duplicate ltems
" Unfiled Items

4l Bin

é Group Libraries
[ Sharing with Bethan
=7 Duplicate tems
 dfnfiled ltems

in

Select “duplicate

references” on the left
sidebar

18TH century British history

18TH century Scottish history
ANCIENT history  AMTIQUARIANS
ANTIQUITIES  ETYMOLOGY v

Merge 2 items

Choose the version of the item to use as the master item:

07/05/2018, 14:52:18
12/02/2020, 14:23:22

On the right side,

Zotero will give you the
option to select a
“master” reference and
merge the duplicate
references

Select fields to keep frem other versions of the item:

Type
Title

Author
Abstract

Publication
Volume
Issue

Pages

Date

lournal Abbr
DOl

1SSM

Short Title

Library Catalogue

Journal Article

‘Welsh Indians and savage Scots: History,
antiquarianism, and Indian languages in
18th-century Britain

Lauzon, Matthew

Claims in the 18th century about the
authenticity of James Macpherson's
Qssian and about a genetic link between
the Welsh people and American Indians
were both supported by examples of
similarities between American Indian
languages and Welsh. Each claim,
though, appealed to linguistic
similarities in very different ways.
Scottish ‘literati’ used the structure of
Indian oratory to argue that the Ossianic
poems could not have been written by a
contemporary European. Welsh
antiquarians, on the other hand, stressed
lexical similarities between Welsh and
American Indian languages. Several
examples demonstrate that each claim
fits into a particular political agenda,
with moderate Scots seeking a place in a
modern, commercial empire and radical
Welsh antiquarians attempting to revive
avanished Celtic past.

History of European Ideas

34

3

250-269

September 2008

History of European Ideas

101016/} histeurcideas.2008,01.001
01916599

‘Welsh Indians and savage Scots

EBSCOhost




witching off automatic tag import

By default, Zotero = S
- S |_1 ﬂ g:; a b
Imports tags from

User Interface

Library catalogues and

Mote font sizer 11 -

databases |

Miscellaneocus

V| Automatically check for updated translators and styles | Update now

Switch this off from the

4| Automatically take snapshots when creating items from web pages

L] L]
tO O I b ar I n E d It / ¥| Automatically attach associated PDFs and other files when saving items

¥| Automatically tag items with keywords and subject headings

Automatically remove items in the trash deleted more than 30 days ago

Preferences

When copying items between libraries, include:
/| child notes

/| child snapshots and imported files
/| child links

v

tags

oK | | Cancel | | Help




Searching your library

You can search for documents in your Zotero
library

You can also filter your records within a folder

You can add your own tags to records to make
them easier to find

- A S alAe & Trrmre _L:} -
a RPN -':‘-

Creator ¥ [ Info | Motes

irlour: a life in rare books Landon Item Type



Task 2 — Adding & organising
references

 Follow the steps on the hand-out

 Handout available at:
https://www.bodleian.ox.ac.uk/ask/workshops/refere

nce-management-workshop-handouts
» Add some references to Zotero
» Organise them using collections and tags
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Part 3: Creating bibliographies

* Adding in-text citations & footnotes

* Inserting bibliographies and changing
citation styles




Add citations to documents

For essays/papers — use the Word or Libre
Office/Open Office plug in. To install from:
Windows: Edit > Preferences > Cite.
Mac: Tools > Add-ons.

Alternatively you can drag and drop references from
Zotero into Word, email etc.

Home Insert Draw  Design Layout References Mailings Review \View  Zotero

] i’ 'I:'z' Document Preferences

Z

Add/Edit  Add/Edit -
Citation Bibliography €2 Unlink Citations

., Refresh




Inserting citations in Word

Home  Insert Draw  Design Layout  References  Mailings  Review \View Zotero RCM EndNote 20 0 Tell me & Share 1 Comments
e ']:5-_ Document Preferences .
[ 7 1. Click Zotero
Z Refrash
Add/Edit  Add/Edit . o
Citation Bibliography €2 Unlink Citations
2 1 2 : B B 1 2 3 ! 5 s 17 13

[

2. Click Add/Edit Citation. The first
time you do this you will be
prompted to choose a citation style

3. Search for the appropriate
reference by typing a keyword (e.g.
author name, title keyword)

My Dissertation

{ My Library
Maynooth, the 'Godless colleges’ and liberal imp=ras B 4 Alternative|y CIiCk on the Z to
Biel (2018), Irish Historical Studies, 42{161). . : ’ .
Maynooth, the "Godless colleges' and liberal imperial thought in the 1840s SWItCh to CIaSSIC VIEW (Where yOU
Biel (2018), frish Historical Studies, 42(161), 26-49. can browse your CO||eCti0ns) to flnd

Workshops and classes: Referencing: EndNote
Bodleian Libraries (2019). references

Workshons and clazcses Bodleian iSkills



Adding page numbers etc. to citations

Click on the citation. This
will open up a dialogue
where you can add pages
numbers, prefix, suffix etc.

Dkjf Ikadj fldjf lasdjlja * and now lets have something else

Jenkins, Bethan, ““No Rebellious larring Noise":

Fitina A falae Ffromm tha Danaicconcn fo Damaontioicems

o+ Unlikely warriors : the British in the Spanish Civil War
and the struggle against fascism.

Baxell (2012).
5
Prefix
Suffic

[l Suppress Author
= Open in My Library




Adding a bibliography in Word

AutoSave @oFF (] B 9+ (= [ Document2

Home  Insert Draw  Design  Layout References Mailings Review  View Zotero RCM  EndNote 20 Q) Tell me ¥ Share [J Comments

) 672 e Dncumenwreferms% Switch citation style — document preference

*, Refresh

Add/Edit  Add/Edit o
Citation Bibliography €2 Unlink Citations

] Insert list of cited items; add items to the bibliography which you have not cited; remove items
which you have cited. You can also use edit to change the formatting of individual items.
However, if you do this, the item will no longer be updated when you make changes to your
Zotero Library.

This is my essay. | am gbing to insert a reference here (Evans, 2007) and another one here
(Cosgun Ogeyik, 2017). Perhaps another one here (McKeachie and Gibbs, 1999).

Bibliography

Cosgun Ogeyik, M. (2017) ‘The effectiveness of PowerPoint presentation and conventional
lecture on pedagogical content knowledge attainment’, Innovations in Education and
Teaching International, 54(5), pp. 503-510. doi:10.1080/14703297.2016.1250663.

Evans, E. (2007) Rethinking and improving lecturing in history. The Higher Education
Academy. Available at:
https://www.heacademy.ac.uk/system/files/br_evans_lecturing_2007xxxx.pdf (Accessed:
20 February 2019).



Creating a bibliography in Zotero

z Zotero
File Edit Tools Help
o & = @- A - & | 3 * Al Fields & Tags
43 My Library Title +  Creator = illis
Dogs B E Against Fascism - Jews who served in the International Brigade in the ... Sugarman
export i L Albion's Perfidy : The British Government and the Spanish Civil War Moradiellos Garcia
Hypnosis and smoking B E Antifascistas : British and Irish volunteers in the Spanish Civil War: in ... Baxell et al.
4[| IL and teaching methods b [§] Antifascistas : British and Irish volunteers in the Spanish Civil War: in ... Baxell et al.
Read B A Spanish Springtime: Aileen Palmer and the Spanish Civil War Keene
Unread Beyond the battlefield : testimony, memery and remembrance of a c... Jackson
4 Impact [ Blackshirts, Blueshirts, and the Spanish Civil War Mewsinger
Read b@ Eritain and the Spanish Civil War Buchanan
Unread . tionalism and the Spanish Civil War Buchanan
b Induction 1. RIGHT ClICk ona f0|der ry of the British I::lattpaliun of the XVth Intern... Rust
LibGuides B E Connelly column : the story of the Irishmen who fought in the ranks ... O'Riordan
Migraine b | Fighting the Good Fight": the Rev. Robert Martin Hilliard (1904-1937)  Corceran
Mindfulness B Geordie's Story : From Whithorn to Jaram
B8 Spanish Civil War = _ Y ~andspani 2. ChoOSse ‘Create Bibliography from Collection’. You will be
T Anthropology i i ssteay of| prompted to choose a citation style and to save the
7 Duplicate Items . Rename Collection... nish Civil Wa .y 1.
Unfiled ltems o Delete Collection... in the Britig blb|l0graphy to your CompUter
3l Trash 1l Delete Collection and Items... ;’Wﬂ/
. e Analysis of the ... Searle
4 25 Group Libraries }i Sxport Collection... /ture: Marratives of the British Voluntee... Buchanan
b [ AccessPlanit := (reate Bibliography From Collection... = Orwell and the Independent Labour Pa... Hall
I (28] Testing 456 1= Generate Report from Collection... aid to Republican Spain, 1936-39
b [ Testing123 | | i L Laurie Lee in the International Brigades : Writer or Fighter? Baxell 41




Getting more citation styles

* Download more citation styles from zotero.org/styles

* Right-click on a citation style of your choice and select Save link to
download the style.

* Makes sure Zotero Standalone is running. Then double-click the
downloaded file to install the new style.


https://www.zotero.org/styles

Editing a style

 Web based style editor - http://editor.citationstyles.org/about/
* Not easy but can be done

Refresh | | Save As... ||Page LA Suppress Author  Cite Position: | first = | | English (US) Elsevier Harvard (with titles) -

<Txml version="1.0" encoding="utf-8"?> -
=style xmins="http://purl.org/net/xbiblico/csl" class="in-text" versien="1.0" demote-non-dropping-particle="never" default-locale="en-Us">
<info=
«<title> Elsevier Harvard (with titles)«< /title>
<id=http:/fwww.zotero.org/styles/elsevier-harvard- /id=>
<link href="http://www.zotero.org/styles/elsevier-harvard" rel="self"/>
<link href="http://www zotero.org/styles/ecology-letters” rel="template"/>
=link href="http://www elsevier.com/journals/biclogical-conservation/0006-3207 /guide-for-authors#68000" rel="documentation”/>
<author>
<name>David Kaplan</name>
<email>david.kaplan@ird.fr</email
</author>
<contributor>
<name>Simon Kormnblith</name>
<email>simon@simonster.com«/email »

</contributor>

Individual Citations

(Burrows, 2015)

Single Citation (with position "first")

(Burrows, 2015)

Bibliography

Burrows, S., 2015. Locating the Minister s Looted Books: From Provenance and Librarv Historv to the Digital Reconstruction of Print Culture. Library & Information History 31, 1.
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Part 4: Other Features

* Synchronising
* Zotero Groups




Your Zotero account

e Access and sync your library from anywhere (and from multiple
computers)

* Create and join groups to share collections

e Access and share files in addition to references (but beware of
copyright restrictions)



Syncing your library

e Connect Zotero to your account by following the steps under 1B on
the handout

» Synchronise your account by clicking the sync icon &

= Py

File Edit Tools Help

f a & gh D~ A kit & - ) ~ All Fieids & Tags [E é @&

1|43 My Library Title # Creator # B| | Info | Notes | Tags | Related
DDQS b —_— . . -
|—| £2 million funding to tackle superbugs | Uni... Ttem Type: Book
export P B Against Fascism - Jews who served in the In... Sugarman . . .
. . : Title: Against Fascism - Jews who served
Hypnesis and smoking ﬁ A guide to your dog's behaviour Stevens in the International Brigade in the
4| | IL and teaching methods |j & guide to your dog's behaviour Stevens Spanish Civil War
Read i ] Albion's Perfidy : The British Government a... Maoradiellos Garcia v Author: Sugarman, Martin - &

m

Abstract:

Unread | =| Alengitudinal study of changes in learners' ... Walton and Hepworth



How to stop PDF files syncing to your online
account

Zotero Preferences From the Zotero homepage click on
| = d = 2 Edit — Preferences — Sync
General Sync Search Export Cite Advanced
Settings Reset Untick Sync full-text content to help
Data Syncing prevent reaching your free online
Username: andrewkernot | Unlink Account... Zotero storage limits.
Choose Libraries...

Sync automatically

] Sync full-text conten

About Syncing

File Syncing
S:..rnc attachment files in My Library using Fotero ~

Download files | at sync time

Sync attachment files in group libraries using Zoterc storage

Download files | at sync time

By using Zotero storage, you agree to become bound by its terms and conditions.




Sharing references with
others

e Collaborators must have a Zotero
account

e Set up groups and define access rights
on the Zotero web site
https://www.zotero.org/groups/

* Add and organise references for your
groups in Zotero Standalone

* Don’t forget to Sync after
adding/editing references

zotero

Home My Library Groups People Documentation Forums Get Involved 5

Hor Groups > New group

Create a New Group

rch for Groups - Create a Ne
Group Name

Choose a name for your group

Group URL: htt

Group Type

Public, Open Membership

Anyone can view your group online
and join the group instantly.

@ Choose a Public, Open
Membership

Create Group

Public, Closed Membership

Anyeone can view your group online,
but members must apply or be invited.

Choose Public, Closed
Membership

Welcome, angelacarritt2 - Settings - Inbox - Download - Log Out

-

Private Membership

Only members can view your group
online and must be invited to join.

Choose Private Membership

z Zotero

File Edit Tools Help

Dogs

export
Hypnosis and smoking
4[| IL and teaching methods
Read
Unread
4[| Impact
Read
Unread
3 Induction
LibGuides
Migraine
Mindfulness
Spanish Civil War
T Anthropology
7 Duplicate Iterns
Unfiled Items
_ﬂ Trash

4 2% Group Libraries
4[] Anthropology buddies
T Anthropelogy
|3 Trash
a5 IATUL Library
[Tl Trash

D- Ao w- &- 3

Title £
3 D £2 million funding te tackle superbugs | Uni...

3 @ Against Fascism - Jews who served in theln...

ﬁ A guide to your dog's behaviour
EI A guide to your dog's behaviour
I+ Albion's Perfidy : The British Government a...

P =| A lengitudinal study of changes in learners' ...

An evidence-based review of oral magnesiu..,
=] Aninformation literacy integration model a...
-3 D Annotated Bibliography on the Evaluation o...
3 @ Antifascistas : British and Irish velunteers in ...
3 @ Antifascistas : British and Irish velunteersin ..

VD Aping mankind : neuromania, Darwinitis an...

= Application of Vestibular Spontanecus Resp...

I =| A Spanish Springtime: Aileen Palmer and th...

Assessing Impact: Informatien Skills for Fou..,
[+ = Assessing Patron Leaming from an Online L...
4 it of i quit smoking meth...
impact of the Texas L.,
G rou ps the health benefits o...
literacy: An investigat...

=

ip Badger (Meles meles) contact metricsina ...

I3 Best methods for evaluating educational im...

= Appeal of electronic cigarettes in smokers w..,

L] Becoming undisciplined: anthropelogy and ...

Creator

Sugarman

Stevens

Stevens
Moradiellos Garcia
Walton and Hepworth
Teigen

Wang
Harrington-Wilson
Baxell et al.

Baxell et al.

Tallis

Pratt et al.
Dastgheib et al.
Keene

Marsden
Blummer

Heydari et al.
Orme

Webster et al.
Gross and Latham
Davenport-Hines
O'Mahony 48
Thomas

Schilling and Applegate



https://www.zotero.org/groups/

Backing up your references

* Back up your references regularly
 Save to external hard drive or cloud storage (OneDrive)
* Instructions: https://www.zotero.org/support/zotero data



https://www.zotero.org/support/zotero_data

Getting Help

= zotero.org/support

= Local managing references guide:
« http://libguides.bodleian.ox.ac.uk/reference-management

= Email the Bodleian Libraries reference management team:
reference-management@bodleian.ox.ac.uk
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