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What is ORA?



Conference Papers

Working Papers

Thesis

Reports

Book Sections

Journal Articles

Posters

Data



Citations: increased visibility is likely to lead to 
increased citations of your work

Impact and use: Increased visibility and easier 
access should result in increased impact and use of 
your research

Persistent links: the links/URLs to items in ORA will 
stay permanently live to avoid the problems of 
broken or dead links. 

http://www.bodleian.ox.ac.uk/ora/about/key-facts

Benefits of adding thesis to ORA

Visibility of your research is 
increased: 
ORA is heavily crawled by Google 
and other search engines. 

Preservation: ORA provides the 
means to preserve your research 
for the long-term. 



Eligible Theses

Doctor of Philosophy (D.Phil.) Mandatory deposit

Master of Letters (M.Litt.) Mandatory deposit

Master of Science (M.Sc.) by 
Research

Mandatory deposit

Master of Philosophy (M.Phil.) Voluntary deposit

Master of Studies in Legal 
Research (M.St.)

Voluntary deposit

Doctor of Medicine (D.M.) Voluntary deposit

Doctor of Clinical Psychology 
(D.Clin.Psych.)

Voluntary deposit

Bachelor of Philosophy 
(B.Phil.)

Voluntary deposit

Master of Science (MSc) Eligible only if approved by department 
http://www.bodleian.ox.ac.uk/__data/assets/pdf_file/0010/90289/Summary-Guidance-for-Departments-for-theses-and-dissertations.pdf



When & What to deposit

Submit your thesis to ORA once you have been granted 
leave to supplicate

The version of your work that is required for deposit to the 
research archive in order to comply with the terms of your 
graduation is a copy that is as close to the examined work 
as possible, with all images and text in place. Ideally we 
want the source files (ie word, latex) as an ARCHIVE copy. 

A PDF version of the work should also be added to the 
archive as the DISSEMINATION copy. This is the file that 
will be made available on ORA.



Supporting Data

The Long Term archiving and dissemination of Research 
Data is increasingly promoted and required by funders and 
institutions.

Completed Research datasets (any type of data) can be 
deposited with ORA, and a record created within ORA. This 
dataset can be assigned a DOI. 

The ORA Data record and the Thesis record can be LINKED 
together as related items.



Hardcopy theses

The exceptions are students who have been granted 
permanent dispensation from consultation of their entire 
thesis and students whose thesis (or parts thereof) is in a 
non-standard format which cannot be submitted 
electronically (e.g. a 3D artwork, or artefact) – these 
students should also submit a physical copy for deposit. 

Post Graduate Research (PGR) theses are no longer 
required to be deposited in hardcopy to the Bodleian 
Library via the Exam Schools. 

Successful D.Phil., M.Sc., and M.Litt. students are required, 
on the granting of leave to supplicate, only to submit an 
electronic version of their finalised thesis to ORA (Oxford 
University Research Archive).



Questions ?



Depositing your thesis 

to ORA



http://ora.ox.ac.uk 

Select 
Deposit 
from the 

ORA 
homepage.

http://ora.ox.ac.uk/


http://ora.ox.ac.uk/deposit

Select the 
thesis 

deposit 
form. 

http://ora.ox.ac.uk/deposit


Login  

Use your 
Oxford 
Single 

sign-on to 
login into 

the deposit 
form

If your SSO 
has elapsed 
request an 

ORA 
depositor 
account



Select add 
new work



Title and abstract of 
your thesis

Select appropriate 
subjects and add 

keywords.

Select to continue



Your details should be 
automatically entered. 
Add a sustainable email 

address.

Select to add additional 
personal information

Depositor will be 
selected automatically. 

Keep this - and add 
another role and select  

‘Author’.



Select to add another 
contributor to the 

record, this will allow 
you to add your 

supervisor details. 
Select the ‘Supervisor’ 

role.

Optional additional fields





Indicate whether you 
are in receipt of a 
funding award and 

the complete name of 
that funding body 

and grant number – 
acknowledging your 

funder is often a 
requirement of the 

funding. 

If you have more than 
one funder click to add 

another



Enter the year 
printed on your 

thesis.

A specific License can 
be selected otherwise  

the general ORA 
terms of use will be 

applied

Add rights holder and 
rights statement if 

necessary



After you select the file it 
may take a moment to 

appear at the top of the 
page. Once the file 

appears at the top, click 
‘start upload’ to upload it 

to the ORA system. 



Indicate the access condition to 
your dissemination file – open 
access, one year, three year 
embargo, or whether you are 

applying for dispensation from 
consultation for an extended 

embargo

For each file you can 
add version, embargo 
details and comments 







Submitted works will 
go to the ORA review 

team before 
appearing in the ORA 

public interface

Files that are still in 
draft status and have 

not yet been 
submitted can still be 

edited



Abstract

Full-
text

Supervisor(s)

ORA thesis 
(example record 

page)

Actions

Author

Title



Subjects 
and 

keywords

Number 
of page 
views 

and full-
text 

download

Form 
allowing 

updates to 
this record 

to be 
requested

Related 
Items

Project 
funding

License



Thesis and the Oxford University Library 
Catalogue – SOLO (example record page)

Link to ORA 
thesis record 

page



Questions ?



Complications
Open Access, Embargoes and Copyright



Copyright
Generally the author holds the copyright for their thesis. 
However a thesis may often include material (e.g. images, 
graphs, photos, etc.) for which copyright may be held elsewhere.  
This material is known as ‘third party’ copyright.

Material where permission cannot be obtained should be 
removed from the dissemination copy of the thesis.

Permission should be obtained from the copyright holders for 
third party material before it can be made available in ORA. 

From published work: ‘fair dealing’ may apply (quotations, short 
excerpts), otherwise permission from the copyright holder is 
required (maps, music, extensive excerpts, etc.). 

From unpublished work (other thesis, research groups): 
permission must be obtained from the copyright holder.



Fair Dealing

The law allows the use of quotation from a work for quotation, 
criticism or review

1) The purpose is really for quotation, criticism or review
2) The material used is available to the public
3) The use of the material is fair
4) Where practical, the use is accompanied by a sufficient 
acknowledgement
5) Your use of the quotation must extend no further than is 
required to achieve your purpose

There is no statutory definition of fair dealing!!!!



Links to permissions 
request forms are 
usually available 
with the publisher 
article record page. 

RightsLink is used by Elsevier, Sciencedirect, 
Springer, Taylor & Francis, Nature Publishing 
Group, AIP, ACS Science and more.

http://www.sciencedirect.com/science/article/pii/S1526820913002528



A user ID and login 
will need to be 
created for RightsLink 
(no charge 
associated)

In most cases 
reuse requests will 
be free of charge 
(note: a licence will 
still need to be 
obtained)

Complete details as 
accurately as 
possible (both print 
and online can be 
selected for thesis 
reuse)



Requested 
Permission 

details

Permission 
Terms of 

use



Figure with updated 
reference.



Your thesis does not need to become Open Access 
immediately. In the deposit form, you can select an 

embargo period of one year or three years from 
Leave to Supplicate date (LTS), or indicate that you 
will be applying for dispensation from consultation to 
extend the embargo for some or all of your thesis.  

Embargoes and Redactions

The length of your embargo may also be determined 
by the funder of your work. 



“…a full text should 
be available within a 

maximum of 12 
months following 

award.”



Extending the embargo

a) your thesis contains third-party copyright material 
that you don't have permission to make available 

online via ORA 

c) making your thesis freely available may invalidate 
an application for a patent on a product or process 

described in the thesis

b) your thesis contains confidential or sensitive 
material (e.g. patient data, animal research)

d) restricting access to your thesis is a requirement 
of any agreements with an outside body or sponsor

e) you have another good reason

if: 

Apply for Dispensation 
from consultation 

(Permission to restrict access to your thesis or thesis content)



Dispensation from Consultation



Other considerations
Material Already Published

Sensitive or Confidential Material



Making changes to your 
thesis after submission

It is not possible to make changes to your thesis, 
including fixing mistake or providing supplementary 

materials, after Leave to Supplicate has been granted

LTS is the formal endpoint for corrections or 
clarifications to be made, with sole exception of 

issues of misconduct.

This includes your entire thesis, including sections 
such as acknowledgments.

The only changes that can be made are redactions, 
via the Dispensation from Consultation process.



Research Skills Toolkit



http://ox.libguides.com/digitaltheses



Website & Contact details

ORA Homepage: http://ora.ox.ac.uk/

ORA Help & Information (LibGuide): 
http://ox.libguides.com/digitaltheses 

Queries regarding hardbound theses: 
http://www.ox.ac.uk/students/academic/exams/research 

Contact the ORA team: ora@bodleian.ox.ac.uk 
or  Phone: 01865 283809

Open Access Team: openaccess@bodleian.ox.ac.uk

Copyright & Licensing: copyright@bodleian.ox.ac.uk

http://ora.ox.ac.uk/
http://ox.libguides.com/digitaltheses
http://www.ox.ac.uk/students/academic/exams/research
mailto:ora@bodleian.ox.ac.uk
mailto:openaccess@bodleian.ox.ac.uk
mailto:copyright@bodleian.ox.ac.uk




Questions?
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