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Aims of this workshop

To enable you to:

e understand the main features and benefits of RefWorks
e import references from different sources into RefWorks
e manage your references in RefWorks

e insert citations into documents

e create a bibliography/reference list



Reference management
software benefits

e Staying organised POV . W
* Stores information about books and papers — ‘ -7 =
you may want to cite in one place
* Saving time

* Formats your in-text citations, footnotes and
bibliographies

* Allows you to switch citation styles easily

KULL ™



Getting started with RefWorks

RefWorks works in
Sign up with your your browser but
University email won’t work well
offline

RefWorks is free for
students and
alumni




Adding
References

Photo by Dom J from Pexels



https://www.pexels.com/@dom-j-7304?utm_content=attributionCopyText&utm_medium=referral&utm_source=pexels
https://www.pexels.com/photo/art-classic-contemporary-design-345046/?utm_content=attributionCopyText&utm_medium=referral&utm_source=pexels

| Direct Export

Many databases allow direct export,
e.g. EBSCOHost, Ovid, ProQuest,
Scopus, Web of Science...

Warning: exported records may need
editing

If you do not edit your records, this
will lead to errors in your
bibliographies and citations




SOLO

JOURMAL

Welsh writing in English : a yearbook of critical essays.
Association for Welsh Writing in English.

1995-2007 | [Wales] : New Welsh Review | Vol.1 (1995)-v. 11 (2006/07). | v.; 21 cm.
Find & Request
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BIBTEX ENDMOTE




Try it yourself!

* Search for Routledge companion to screen music and sound in
SOLO

 Use the| -+ |to export the details to RefWorks

* Let us know in the chat how it goes!



Web of Science

B 1/122,217 | Add To Marked List Relevance ~

1 YGenetically stable yellow-seeded Brassica napus obtaining involves hybridizing black-
(0 Jseeded Brassica napus and yellow-seeded Brassica campestris or yellow seeded
Brassica juncea

CM101869050-A; CN101869050-B

Inventors : LIAMG H; LI J; (..); CHAL'Y
Assignee - UNIV SOUTHWEST

Derwent Primary Accession Number : 2010-P72970

[] 2 Brassicaoleracea plant for producing hybrid Brassica oleracea plant with elevated
0  glucosinolate content, comprises Myb28 allele from Brassica villosa and lacks ELONG
allele from Brassica villosa that is genetically linked to Myb28 allele

1

of 2,000 >




Google Scholar

https://scholar.google.com

Google Scholar

Settings

Search results
Languages
Library links
Account
Button

Collections

® Search articles (
Search case law.

include patents).

Results per page

10 5 Google's default (10 results) provides the fastest r

Turnip mosaic virus, a virus for all seasons
CF Mellist, K Ohshima, E Ponz... - Annals of Applied ..., 2022 - Wiley Online Library
... Turnip mosaic virus (TuMV) is an economically important virus infecting a broad range of

arable and vegetable crops and many wild plant species. It is also of particular scientific jg
ir Save DU Cite Cited by 47 Related articles All 9 versions Web of Science: 14 Import into RefWorks &8

Where results open

Open each selected result in a new browser window

Bibliography manager

Don't show any citation import links.

® Show links to import citations into  RefWorks 5 .

10


https://scholar.google.com/

Import

There are 4 ways to import references:

e Save to RefWorks plugin

e Drag and drop PDFs

e Export as a .ris file and import into RefWorks
e Manually add references

11



Save to RefWorks Plugin

Q

Search

Find duplicates

&
4

Bulk edit
Plagiarism & Al content checker (Pilot)

Preflight Pre-submission Check

rstemat irthe

P\ P O

Extensions & add-ons

L+ Most visited () Save to RefWorks

0 Apps @ SavetoRefWorks s Bookmarks ] RefWorks

% ProQuest”
RefWorks

Type of reference

‘ Web Page v

Save the contents of this web page?

Title

‘ How to grow winter brassicas | Alys Fowler

Tags

Add tag

Authors

Last name, First name

Website

‘ the Guardian |

Last updated, Year

‘ 2018-08-25T10:00:43.000Z |

Abstract

If you have yet to try rapini, broccoli raab or cima di
rapa, then | urge you to buy seed immediately

e

Save to RefWorks

12



Drag and drop PDFs

RefWorks Default project ®

R + lad ” y Q
é All References Add Share Create Bibliography Tools Search
= Search Databases i i
- MSD teaching folder (viewing 1 — 7 of 7 references)

o Last Imported
fﬂ Duplicates v
L‘ Sharing v

i My Folders A

Select all on this page

Ref ID: 1184

Clarke, Leigh; Dillon, Michael P; Shiell, Alan. (2021). A systematic review of health economic e prosthetics: Part 2—

- MSD teaching folder

+ Add folder = Son Added February 7, 2024

X Notin Folder (0)
RefID: 1183
» CPD (96
o9 Clausen, Tine D; Mathiesen, Elisabeth B... Damm, Peter. (2024). High Prevalence of T

» CW Al evaluation... (102) Drop files here

@ MSD teaching folder

ELG Hip fracture _ (101) _
Added February 7, 2024 or use the + icon

FS GTPS and bio.. (32)
M-C N Prehabin . (31) Ref ID: 1142
MSD teaching fol... (7) n Rakkapao, Nitchamon; Hay, Karen. (2020, December 31). Impact of diabetes self-management

Uni teaching folder (8)

‘ Tags 4

[
|l Tash Ref ID: 1007
Bancroft, R.J.; McDonough, T.... Lynas, K. (2011). Orthotics

-efficacy and diab

- MSD teaching folder

Added November 7, 2023

@ MSD teaching folder

Ref ID: 785
Journal Article

The incidence of viruses in wild

Brassica rapa ssp. sylvestris in
southern England

The e o e - Bt ey e - ————
Voo

}.1744-7348.2002.tb00203 x pdf

Authors

PALLETT, DW; THURSTON, M I; CORTINA-
BORJA, M, EDWARDS, M-L, ALEXANDER, M,
MITCHELL, E; RAYBOULD, A F and COOPER,

JI

Abstract

Using enzyme-linked immunaosorbent
assays, the frequency of occurrence of six

View full abstract v

13



Exporting as a .ris file (1)

We have an explanatory video on exporting citations as .ris files

61,593 documents found

[4] Al

pownload  Citation overview  =++ More

Document title

Show all abstracts

Authors

()1

(] 2

Article - Open access

Increased medial talar tilt may incite ankle pain and predispose
ankle osteoarthritis after correction of severity of knee varus
deformity among patients undergoing bilateral total knee

arthroplasty: a prospective observation

Show abstract ~ preprErreey | Related documents

Article « Open access
An analysis of the prevalence and risk factors of deep vein

thrombosis in non-fracture patients awaiting total hip

arthranlastus a ratraenactiva etudv af 1744 Facae

Choudhury, A.K., Bansal, S.,
Pranay, |., ...Gupta, K,,
Kalia, R.B.

Yao, Y., Chai, S., Qiao, L.,
Jiang, Q., Xu, R.

14


https://ox.cloud.panopto.eu/Panopto/Pages/Viewer.aspx?id=8dbdf1c1-9ce1-4b18-828e-ac6800f64a98

Exporting as a .ris file (2)

Save the file to your computer

Export 2 documents to Refworks as a RIS file @ 3

The RIS format is used for exporting references from Scopus to a reference management tool (e.g., Zotero, EndNote, RefWorks).
In RefWorks select the ‘Add reference’icon from the top of the page, select 'Import references, then drag the downloaded .ris file onto the page to begin importing.

What information do you want to export?

[®] Citation information [] sibliographical information [] Abstract & keywords [] Funding details [[] other information

[m] Author(s) [] Afliations [] Abstract [[] Number [] Tradenames & manufacturers
E Document title D Serial identifiers (e.g. ISSN) D Author keywords D Acronym D Accession numbers & chemicals
IEI Year I:I PubMed ID I:I Indexed keywords I:I Sponsor D Conference information

[m] D [] Ppublisher [] Funding text [] include references

E Source title D Editor(s)

[m] Volume, issues, pages [[] Language of original document

EI Citation count I:I Correspondence address

E Source & document type D Abbreviated source title
[®] Publication stage

[®] poi

E Open access

Select all information [] Save as prefelgnce m



Exporting as a .ris file (3)

RefWorks Default project (%)

X + g b))
é All Beferences Add Share Create Bibliography
-
== Search Databases G Upload document lenc

Import references

Sharin v Create reference manuall .
L‘I - g y ||;_:-||r
W My Folders ~ i MSD teaching folder

16



Exporting as a .ris file (4)

Drag and drop the file into RefWorks.

Look for the database in the drop-down or choose RIS Format.

Import References

You've selected 202205145153143export_1653492782667.ris (1.162kb).

ile is RIS Format. If it's not, you can search for the format

RIS Format

17



Manually adding references (1)

We have an explanatory video on manually adding references.

RefWorks Default project @

_ + = b))
E All References Add Share Create Bibliography
-
== Search Databases ¢p> Upload document rent
° Last Imported
J Import references
EE' Duplicates v o
Sharin Create reference manuall .
1" g 4 Y lell,
i My Folders N il MSD teaching fo

T

18


https://ox.cloud.panopto.eu/Panopto/Pages/Viewer.aspx?id=20008aa3-7db2-4850-9273-ac6800f64a09

Manually adding references (2)

Enter a title and click the lightning bolt
RefWorks will search for matches and autofill the details

Undo Save Cancel

Find full-text using link resolver

Ref Type Book
Book Title Watchmaker of filigree street @
Authors Last name, First name

Abstract
— AAA sar | Did you mean one of these?

| The Watchmaker of Filigree Street
2016 Book — Pulley

. The Bedlam Stacks
2017 Book — Pulley

19



Manually adding references (3)

For journal articles, find the DOI field, then click the lightning bolt to
autofill extra information.

Tags Add tag

Attachments Add an attachment... &

Publish Date "Mar 12, 2015" or "2015"  Volume
Issue

DOl 10.3163/1536-5050.104.3.014 Is Electronic This is an electronic source.

URL http://search proguest.com

Journal Dﬂl Lm

Summary of additional information

Apply Changes

» Abstract : When conducting exhaustive searches for systematic ré - ation

professionals search multiple databases with overlapping content. They typically
remove dublicate records to reduce the reviewers' workload associated with screenina ¥

20



Reference types

* Tip: if you have something unusual to reference, such as Al or grey
literature, try out different reference types to find the best one for your
document.

21



Editing references

A
You may need to edit references you Records exported from SOLO, in If you do not edit your records this
export from catalogues and particular, may need editing may lead to errors in your

databases bibliographies and citations

22



Editing references, attaching documents & adding
notes (1)

Select all AllDocumemts  sorted by date added ~

Legal responsibilities g
third states in

f origin and
ltuations under public
nternational law

Legal responsibilities of countries of origin and third states in refugee situations under public international law -

Public Internati_ Asylum, Right of Government lia_ +1

Rutinwa, 1999

An empirical investigation into the role of human rights in development discourse at the international level - a case study of the right to water
Asylum, Right of Government liebility (International law)
Civil and Huma_ +1 Human rights — _ +2

. - Political refugees - Legal status, laws, etc
Russell, 2008 o 2

Undo Save Cance
L] L]
I H I I t a + Drop file here or
[}
| 1
Thesis -
. . Title Legal responsibilities of countries of origin and third states in refugee @
p e I I C I I CO I I situations under public international law
Tags Political refugees — Legal status X laws x
etc X Asylum x Rightof x
Government liability (International law) * Addtag
Authors Rutinwa, Bonaventure Last name, First name
2 IVl a ke a ny C h a n ge S Editors University of Oxford. Faculty of Law Last name

[}
Publish Date 1999 Pages 11-21
Abstract

I I e e e to t e University Thesis (D.Phil.)-University of Oxford, 1999

Department

[ [ [ [}

ibliographical details

[

Notes Thesis (D.Phil.)-University of Oxford, 1999 ; Bibliography: leaves 343-360.;

ID: UKOxUUKOxUb137714563

23



Editing records: authors

Authors: additional information such as
birth/death dates should be deleted.

Works by multiple authors: Authors may
be missing. If so, add authors manually.

— Add as: surname, first names (or
initials).

— Press return/enter to add the names
separately.

Title

Authors

Abstract

2012 |EEE Conference on Computer Vision and Pattern Recognition

Parkhi, 0. M. Vedaldi, A. Zisserman, A. Jawahar, C. V.
Last name, First name

We investigate the fine grained object categorization problem of



Book, Edited Collection a

Editing records: edited
works r

* |f a book has editors rather than authors
change the reference type from ‘Book’ to
‘Book, Edited Collection’. )

e Otherwise, your citations will not say that
the book is edited.

Book Section

Carias CAitAars



Editing records:
chapters in edited
collections

Book Section A

* If you are citing a chapter of an | 1 S Y
edited book, change the
reference type to ‘Book Section’. e e, 4

* The author of the chapter and rose @ |
C h a pte r tit I e m u St b e e n te re d Bo:::lle Comparali\;e perspectives on s;cial ma;emen(s: poli;ica\ opportunities
manually




Editing references, attaching documents & adding
notes (2)

3. To attach a document,
drag and drop the file, or
click the Add file(s)
button.

Attachments add file(s)

4. To add personal
Notes Thesis (D.Phil )-University of Oxford, 1999_ ; Bibliography: leaves 343-360.; notes c I | C k | Nt h e

ID: UkOxUUKOXUb13771453 \
Is Electronic This is an electronic source. n Otes fl e | d .

Add more fields...

27



Try it yourself!

* Pick a reference that you've already imported into your
RefWorks — it doesn't matter if it contains errors or not.

* Have a go at editing the details with the pencil button

4

* Let us know what you think!



ORGANISING AND DE-DUPLICATING
YOUR REFERENCES




W My Folders .

Creating folders (1)

+ Addfolder = Sort

» Select Add folder under My (3 Notin folder (794)

Folders
* Enter a name in Name your folder X
the Name your FOIder bOX |P||easeemE‘ranameforygurnewfmden

and click Save

30



Creating folders (2)

o =
Bj Al pocuments + = » h Q
5 aaaaaaaaaaaaaaa ar "Last
[ ]

28, sharing ~ || m Legal responsibilities of countries of origin and third states in refugee situations under public international la
- erm e o
W My Folders A

Not in Fol

7

older empirical investigation into the role of human rights in development discourse at the international level : a case study of the right to water
Civil and Huma_ + Human rights — _ 42 [ ]
‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘‘ tic oxes

4. Click on the Assign to folder
button and choose which folder(s) to
save them to.

References can be in more than one
folder without duplicating them.

31



Creating folders (3)

\ + & =z M § % : Q
E All Documents
- - " - "
== Search Databases Selectall (1) Clear "Last imported
° Last Imported 4 hours ago
L!. Sharing v Legal responsibilities of countries of origin and third states in refugee situations under public international law
e Public Internati_ Asylum, Right of Government lia— +1
B My Folders A~

Rutinwa, 1999
-+ Addafolder
An empirical investigation into the role of human rights in development discourse at the international level - a case study of the right to water

Not in Folder
? Civil and Huma_ +1 Human rights — _ +2
Civil and Human Rights 1 document ssell, 2008

5. Alternatively, drag and drop the reference(s) into
the folder.



Try it yourself!

In your own RefWorks account,
have a go at making a folder for
yourself

Once you've done this, add some
references to it

Try both assigning to folders, and
dragging and dropping, to see
which way works best for you!

33



Finding duplicate references (1)

-4 All Helerences

— Search Databases

o Last Imported
To find and remove (2] buplicates -

any dUp“CateS C“Ckau/ Find duplicates
the Duplicates butt See last results

. . harin \
and Find duplicates &8, sharng
i My Folders N
‘ Tags v
i Trash

34



Finding duplicate
rEfe re n ce S ( Z ) Find duplicate references X

@ Only the current folder

Entire "Default project” project

Primary reference determined by

Completeness (the reference that has the most information available)

* Decide whether to find duplicates in all
references or in a single folder. Matching Sertings

References that are similar

In this method, RefWorks weighs data for similarity for selected fields. If enough items are similar, RefWorks will suggest a match.

i C h Oose W h iC h refe re n Ce tO ke e p by Note: If you select Year, ISBN, ISSN, DOI, Page Number, or Reference Type, close matches will appear for those references where an absolute
default (most complete, newest or oldest). —

Select the fields you would like to use (only the selected fields will be considered when we compare references to find any duplicates)

Title Author Year
ISEN @ ISSN @ Dol @

* Choose between similar or exact matches
and choose which fields to compare.

Find Duplicates

35



INSERTING CITATIONS,
FOOTNOTES AND
CREATING
BIBLIOGRAPHIES



Using RefWorks with Word

Word for Mac and Windows

—Use RefWorks Citation Manager

—|nstall within Word




Logging in to RefWorks Citation Manager
(RCM)

RefWorks Citation Manager ~

ign Layout References Mailings Review View Fotero = ] R e f W 0 r kS

RefWorks Citation Manager

Learn more

Log in with your RefWorks credentials

Click RCM and then RefWorks Citation
Manager.

The RCM will open at the right of the screen T b
and you can log in with your RefWorks ot i
username and password.

Meed help creating an account?

x

38



Choosing a citation style (1)

RefWorks Citation Manager Y

horks Citation Manager

Click the settings button and
then click Citation style.

ﬁ References homepage 5

Find references and insert citations

Select reference(s) to cite

Citation style

- >
No folders loaded. = Date added peneeE
C) Document and references
p iolo n Refresh with recent updates
Bibliography: Off
[ ] RefiD: 179 ) Hied p:r |
. . update th ography
‘At Defiance’ : lolo, Godwin, Colerid... - i . ) m . -a|,_1_”
. P — each time you add or remove
I?E vies, DLW, I-zl”;]:" citations from your document,
A rattleskull genius : the many faces of lolo... turn bibliography ON.
[ ] RefiD: 205
. . Language
A Multitude of Voices: The Free-M... '@ En’“‘c:h 9 >
Edwards,H.M. (2005) 9
A rattleskull genius : the many faces of lolo...
|:| Ref |D: 167 e Ex Libris Knowledge Center
lolo Morgawng and the Dialects of...
Crowe, Richard {;C'GE] = Contact support
A rattleskull genius : the many faces of lolo..
_El Log out

39



Choosing a citation style (2)

Crtation Settings

e Search for a style and choose

from the options.

* We recommend unticking
"Include CSL styles" - these are
crowdsourced and often Searon Resuts (100
unreliable.

Systems - Harvard

(Cs0)

ﬁ Anglia Ruskin Harvard

“ T Style vh
) ﬁ Anglia Ruskin
“ 7 University - Harvard
(CSL)
> Bournemouth

40



Adding citations

Choose which reference to cite and RO

(Samies, James and Kimberlin, 2020; Fatahza... Edit

click the double quotation mark icon —— ..
to insert It. [

W All references v ?_- Date added v

Or tick several and click Insert wow Dpd@/
Citation. A preview of the in-text
citation will appear at the top of the o e sl s s el
ccreen. e L

41




 You will need to choose a footnhote
citation style, e.g. Chicago, and tick
Format for footnotes.

* Click References in the Word
obon and click Insert Footnote to @ Allreferences v = Dateadded
place the footnote. ) Search references in curent projec |

* Then insert the citation using the RCM ??d?t?%%]'

r

options.

Using footnotes

Mail

e

Srmart I
hhow Motes Lookup Cit

I« Research

! Cynthia Wall, "Travel Literature and the Early Mowvel," in The Oxford handbook of the eighteenth-century
novel, ed. James Alan Downie. (Oxford: Oxford University Press, 2020}, 121-136.

2 Eleanor Dumbill, "Fiction, Nen-Fiction, and Family Writing," Textual cultures : text, contexts, interpretation 14,
no. 1 (2021): 140-146.

42



Try it yourself!

* Open Microsoft Word and log into RefWorks Citation
Manager

* Select a citation style, e.g. Harvard

* |Insert a reference from your RefWorks library



Editing a citation (e.g. adding page numbers)

® In-text Footnote

: Citation Preview @
Here is the start of an excellent essay (Stockdal}e, Benton 2021)
(Thompson et al, 2003, p. 25)

Information literacy meeting of experts : Prague, the Czech...

To add page numbers to a citation, click the citation -
in your Word document to bring up the Edit Citation t e | [ 5 o]
bOX. | | Dsp:ayas Author (Year)

| \/‘ nclude author

Tick the top tick-box and make sure Page is selected, _
then insert the page number into the Value field.

Some citation style don't support values such as | e
page numbers’ SO use the SUffix box instead. Make Add reference(s) to this citation
sure to add any formatting (, p. or :)

Click Update Citation.

44



Displaying the bibliography

From the Settings menu, toggle the
Bibliography slider to On to display the
bibliography at the bottom of your
document.

Adeniyi, 1. 2021, "Speculative World-Building as a Refracting Prism: An Interview with
Rebecca F. Kuang", American studies (Lawrence), vol. 60, no. 3, pp. 119-126.

Dumbill, E. 2021, "Fiction, Non-Fiction, and Family Writing", Textual cultures : text, contexts,

interpretation, vol. 14, no. 1, pp. 140-146.

Fathallah, J. 2022, Fanfiction and the author: how fanfic changes popular cultural texts,
Amsterdam University Press, Amsterdam.

RefWorks Citation Manager ~ %

X

ﬁ' References homepage 3
Find references and insert citations

99 Citation style 5
Harvard

CJ Document and references

Refresh with recent updates

m Bibliography: On
To reduce processing times
turn bibliography OFF.

@ Language 3

English

9 Ex Libris Knowledge Center

0 Accessibility Help

b Contact support

—3 Log out
15



CREATING BIBLIOGRAPHIES WITHIN
REFWORKS




Creating a bibliography within RefWorks (1)

* You can create a bibliography or list of items without using RCM within
Word.

e Useful if you want to create a bibliography of everything you have read
(rather than everything you have cited), or a bibliography from
separate collections such as Primary Sources

* Go to RefWorks and click the Create Bibliography button

RefWorks

+ ”

E All Documents Add are Create Bibliography

ools earc
= Scarch Databases ibli
— Select all Create hibliography
Py Create a bibliography in your preferred output style
[ QRS DU — 47




Creating a bibliography within RefWorks (2)

@ All references in ‘All References’ (179) Selected references in 'All References’ (0)

Bibliography from All references in 'All References’ (179)

Chicago (Notes) 14th Edition v

Differentiate authors with the same surname by: Surname and first name

i Copy to Clipboard

Bibliography

Aaron, Daniel L., Amar Patel, Stephen Kayiaros, and Ryan Calfee. "Four Common Types of Bursitis: Diagnosis and Management”" Journal of the American Academy of Orthopaedic
Surgeons 19, no. 6 (2011): 359-367.

Abdulkarim, Ali, Cathy Keegan, Raazi Bajwa, and Eoin Sheehan. "Lateral Trochanteric Pain Following Total Hip Arthroplasty: Radiographic Assessment of Altered Biomechanics as a
Potential Aetiology" irish journal of medical science 187, no. 3 (2018): 663-668.

hoose which references to include using tickboxes or folders
noose your citation style

ick Copy to Clipboard

48



RefWorks in Google Docs




Adding RefWorks to Google Docs (1)

Log into RefWorks and click Tools > Extensions & add-ons.
Under RefWorks writing tools, select the Google Docs tab.

Click Get the Add-on. Click Install.

You’ll need to accept some permissions and choose your account to

continue.

s Extensions Zotero Help Sign in to RefWorks Citation
Manager

By continuing, Google will share your name, email address,
language preference, and profile picture with RefWorks Citation
Manager. See RefWorks Citation Manager’s Privacy Policy and
Terms of Service.

. 55 Add-ons > Get add-ons

¥ Apps Script Manage add-ons

You can manage Sign in with Google in your Google Account.

m RefWorks Citation M... [ | | Cancel ) | Continue

Easily insert in-text citations and biblicgraphy into your
document.

By: Pro
Listing updated: January 29, 2024

50



Adding RefWorks to Google Docs (2)

* When you’re ready to insert your first citation, select
Add-ons, RefWorks Citation Manager, then Manage
citations.

* You will be asked to log in to your RefWorks account the
first time.

* Addons Help Lasteditwas 16

A ProQuest RefWorks - e e

Get add-ons Help

Manage add-ons



Adding RefWorks to Google Docs (3)

e Use the three-line menu button to choose
your citation style

* Tick the reference you want to insert, then
click the Insert Citation button

e My References My Citations

Harvard - British Standard >

Date Added v

Q

All references w
=
Ref ID: 1162
Extra Virgin Olive Oil Polyphenals: ...
Serreli, Gabriele, Deiana, Monica (2020
i |

Ref ID: 116
Potential of Olive Oil Mill Wastewat...
Carrara, Morgane, Kelly, Mary T, F[.] (2021)

v

Preview:
(Serreli, Deiana 2020)

> Serreli, Gabriele, De...(2020) X

- - o
/'/ \"\, 2 .
( Clear 1 selected | Insert citation

52



Adding RefWorks to Google Docs (4)

Y If your Citation Style Supports rmat Tools Extensions Zot
Image
footnotes, use Insert footnotetoadd a . -...
footnote oo
— Horizontal line

* Use the Insert citation option to o
insert citations into footnotes @ Smart chips

1t & Drop-down




Adding RefWorks to Google Docs (5)

For a more in-depth look at how to use RefWorks
with Google Docs, see the ProQuest Ref\WWorks
guide



https://knowledge.exlibrisgroup.com/RefWorks/Product_Documentation/RefWorks_User_Guide/0500_RefWorks_Add-ons%3A_Connecting_Your_Browser,_Microsoft_Word,_and_Google_Docs_to_RefWorks/003_RefWorks_for_Google_Docs

Using Quick cite

For other word processors (e.g. LibreOffice,
Pages), Quick cite is available.

Click Create Bibliography and then Quick cite
Choose a citation style

Choose which reference(s) you want to cite
and use the Insert Citations and Bibliography
tabs to copy the formatted in-text and
bibliography citations.

Create bibliography

™ g graphy in your preferred output style
c tations and bibliography from &

folder or search results to your paper. Opens in a

popup window for your convenience.

Citation Style Editor

Tools

Customize the citation styles you can use for citations

and dipliograpnies

Citation Style Insert Citations Bibliography

2 | Insert citations

Choose one or mare references to cite in your paper. Click the clipboard
button to copy the citation to your clipboard.

(Briscoe and Rogers 2021) u

An alternative screening approach for Geogle Search id_. w

Health information and libraries journal - Briscoe, Simon; Roge..

Adapting how 1o use Google Search to identify studies .. w

Research synthesis methods - Briscoe, Simon; Abbott, Rebecc...

P TN o oy
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Artificial Intelligence

* You must reference Al content
* No integration with RefWorks at present

* Al can be used within assessments only where prior
authorisation has been given

* Consult University policy on Al use and check with your
department and/or tutor

https://academic.admin.ox.ac.uk/ai-in-teaching-and-assessment
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HELP WITH REFWORKS




Where to get help with RefWorks

Use Help from the RefWorks menu

Submit a case to RefWorks
via https://support.proquest.com/s/submit-a-case

Local help is available by emailing reference-
management@bodleian.ox.ac.uk

FAQS are at https://libguides.bodleian.ox.ac.uk/reference-

mahagement/RefWorks
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	Authors
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	Works by multiple authors:
	Authors may 
	be missing. If so, add authors manually.
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	yourself
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	Try both
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	•
	•
	•
	•
	•
	Decide whether to find duplicates in all 
	references or in a single folder.


	•
	•
	•
	Choose which reference to keep by 
	default (most complete, newest or oldest).


	•
	•
	•
	Choose between similar or
	exact matches 
	and choose
	which fields to compare.
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	–
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	–
	–
	–
	Use 
	RefWorks Citation Manager
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	–
	Install within Word






	Logging in to RefWorks Citation Manager 
	Logging in to RefWorks Citation Manager 
	Logging in to RefWorks Citation Manager 
	Logging in to RefWorks Citation Manager 
	(RCM)


	Click 
	Click 
	Click 
	RCM 
	and then 
	RefWorks Citation 
	Manager.

	The RCM will open at the right of the screen 
	The RCM will open at the right of the screen 
	and you can log in with your RefWorks 
	username and password.


	Figure
	Figure

	Choosing a citation style (1)
	Choosing a citation style (1)
	Choosing a citation style (1)
	Choosing a citation style (1)


	Figure
	Figure
	Click the 
	Click the 
	Click the 
	settings 
	button and 
	then click 
	Citation style
	.



	Choosing a citation style (2)
	Choosing a citation style (2)
	Choosing a citation style (2)
	Choosing a citation style (2)


	•
	•
	•
	•
	•
	Search for a style and choose 
	from the options.


	•
	•
	•
	We recommend unticking 
	"Include CSL styles" 
	-
	these are 
	crowdsourced and often 
	unreliable.
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	Choose which reference to cite and 
	Choose which reference to cite and 
	Choose which reference to cite and 
	click the double quotation mark icon 
	to insert it.
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	Insert 
	Citation
	. A preview of the in
	-
	text 
	citation will appear at the top of the 
	screen.
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	•
	•
	•
	•
	•
	You will need to choose a footnote 
	citation style, e.g. Chicago, and tick 
	Format for footnotes
	.


	•
	•
	•
	Click 
	References 
	in the Word 
	ribbon
	and click 
	Insert Footnote 
	to 
	place the footnote.


	•
	•
	•
	Then insert the citation using the RCM 
	options.




	Figure

	Try it yourself!
	Try it yourself!
	Try it yourself!
	Try it yourself!


	•
	•
	•
	•
	•
	Open Microsoft Word and log into RefWorks Citation 
	Manager


	•
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	•
	Select a citation style, e.g. Harvard
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	Insert a reference from your RefWorks library
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	•
	•
	•
	•
	•
	To add page numbers to a citation, click the citation 
	in your Word document to bring up the Edit Citation 
	box.


	•
	•
	•
	Tick the top tick
	-
	box and make sure
	Page
	is selected, 
	then insert the page number into the 
	Value
	field.


	•
	•
	•
	Some citation style don't support values such as 
	page numbers, so use the 
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	sure to add any formatting (, p. or :)


	•
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	•
	Click 
	Update Citation
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	From the Settings menu, toggle the 
	From the Settings menu, toggle the 
	From the Settings menu, toggle the 
	Bibliography slider 
	to 
	On 
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	bibliography at the bottom of your 
	document.
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	You can create a bibliography or list of items without using RCM within 
	Word.


	•
	•
	•
	Useful if you want to create a bibliography of everything you have read 
	(rather than everything you have cited), or a bibliography from 
	separate collections such as Primary Sources


	•
	•
	•
	Go to RefWorks and click the
	Create Bibliography 
	button
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	RefWorks (2)


	•
	•
	•
	•
	•
	Choose which references to include using 
	tickboxes
	or folders


	•
	•
	•
	Choose your citation style


	•
	•
	•
	Click Copy to Clipboard
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	Log into RefWorks and click 
	Log into RefWorks and click 
	Log into RefWorks and click 
	Tools > Extensions & add
	-
	ons
	.

	Under 
	Under 
	RefWorks writing tools
	, select the 
	Google Docs
	tab.

	Click 
	Click 
	Get the Add
	-
	on
	. Click 
	Install
	.

	You’ll need to accept some
	You’ll need to accept some
	permissions and choose your
	account to 
	continue.
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	•
	•
	•
	•
	•
	When you’re ready to insert your first citation, select 
	Add
	-
	ons
	, 
	RefWorks Citation Manager
	, then 
	Manage 
	citations
	.


	•
	•
	•
	You will be asked to log in to your RefWorks account the 
	first time.
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	•
	•
	•
	•
	•
	Use the three
	-
	line menu button to choose 
	your citation style


	•
	•
	•
	Tick the reference you want to insert, then 
	click the 
	Insert Citation
	button
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	4
	)


	•
	•
	•
	•
	•
	If your citation style supports 
	footnotes, use 
	Insert
	footnote
	to add a 
	footnote


	•
	•
	•
	Use the 
	Insert citation
	option to 
	insert
	citations into
	footnotes
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	depth look at how to use RefWorks 
	with Google Docs, see the 
	Link
	Span
	ProQuest RefWorks 
	guide
	Span
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	•
	For other word processors (e.g. LibreOffice, 
	Pages), Quick cite is available.


	•
	•
	•
	Click 
	Create Bibliography
	and then 
	Quick cite


	•
	•
	•
	Choose a citation style


	•
	•
	•
	Choose which reference(s) you want to cite 
	and use the 
	Insert Citations
	and 
	Bibliography 
	tabs to copy the formatted in
	-
	text and 
	bibliography citations.
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	You must reference AI content


	•
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	•
	No integration with RefWorks at present


	•
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	AI can be used within assessments only where prior 
	authorisation
	has been given


	•
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	•
	Consult University policy on AI use and check with your 
	department and/or tutor



	P
	Link
	Span
	https://academic.admin.ox.ac.uk/ai
	-
	in
	-
	teaching
	-
	and
	-
	assessment




	HELP WITH 
	HELP WITH 
	HELP WITH 
	HELP WITH 
	REFWORKS



	Use 
	Use 
	Use 
	Use 
	Use 
	Use 
	Help
	from the RefWorks menu



	Submit a case to RefWorks 
	Submit a case to RefWorks 
	Submit a case to RefWorks 
	Submit a case to RefWorks 
	via
	Link
	Span
	https://support.proquest.com/s/submit
	-
	a
	-
	case




	Local help is available by emailing 
	Local help is available by emailing 
	Local help is available by emailing 
	Local help is available by emailing 
	Link
	Span
	reference
	-
	management@bodleian.ox.ac.uk
	Span




	FAQS are at 
	FAQS are at 
	FAQS are at 
	FAQS are at 
	Link
	Span
	https://libguides.bodleian.ox.ac.uk/reference
	-
	management/RefWorks
	Span




	Figure
	Figure
	Figure
	Figure

	Where to get help with RefWorks
	Where to get help with RefWorks
	Where to get help with RefWorks



	Questions?
	Questions?
	Questions?
	Questions?


	Figure



