
Citations to books normally include the authors or editors names, the date of 
publication, the book title and the publisher details. If the book is available in several 
different editions, then it will also include information about which edition you 
should read – in this case the 3rd edition.

When you’re selecting a book its important to choose the correct edition as earlier 
editions may include out of date information.  Also if your tutor has asked you to 
read particular pages you may find that the pagination is different in different 
editions!
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To find a book on your reading list, first open SOLO. SOLO is the resource discovery 
tool for nearly all Oxford Libraries.

It’s best to search by entering the book title. You can also add the authors’ or editors’ 
surnames but don’t put the edition in at this stage. Just make sure you choose the 
correct edition from your list of results.

If you want to restrict your search to a particular library or to online resources only, 
you can do that using the drop down menu next to the search box.

In your results you are likely to see a mixture of e-books and printed books.     

To access an e-book click on ‘Online access”. 

To see which libraries hold a printed book and to find out where it is on the shelves 
choose ‘Find & request’.
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You may also see book chapters on your reading list. Some of these will be in books 
which compile chapters or essays by a number of different authors into one volume. 
These will normally have an editor who is responsible for pulling together the whole 
book even though the individual chapters are by different people.   

In a citation to a book chapter, you will first see details of the chapter, including the 
author of the chapter and the chapter title.

Then you’ll see the details of the book itself including the name of the editor and the 
book title.

Finally you will see the publication details and page numbers.
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When you’re searching SOLO for a  book  chapter, its important to search for the 
details of the book rather than the chapter. This is because SOLO knows the titles of 
books but often does not know the chapter titles within each book.

So in this example, although we are going to be reading the chapter by Gilsenan
called ‘On conflict and violence’, we need to search SOLO for the book title Exotic no 
more: anthropology on the front lines.  You can also add the name of the book editor 
which is MacClancy.
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You will also find journal articles on your reading lists.

Journals are regular publications which come out weekly, monthly, quarterly or 
annually. 

They are made up of articles by lots of different authors.

The articles tend to examine specific topics in detail, whereas books often cover 
more general topics. For this reason, you may want to read the books on your 
reading list before the journal articles so that you get the more general information 
first and then the detail.

They also report on the most recent research and ideas and are usually considered 
to be cutting edge.

The articles in journals are normally selected by experts on the topic through a 
process called “peer review”.

Nearly all journals are available as e-journals and many will also be available in print.
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Citations to journal articles are a bit like book chapters, in that they start with the 
details of the specific article that you are going to read.  In this case the article title is 
“Why did the proton cross the road? Humour and science communication”, the 
author of the article is Riesch and the publication date is 2014.  This is the article you 
are going to read.

These article details are followed by the title of the overall journal in which the 
article appeared – in this case Public Understanding of Science.

The final section of the citation, provides information about which volume and issue 
includes the article you’re supposed to read.  So in this case “Why did the proton 
cross the road” appeared in volume 24, issue 7 of Public Understanding of Science
and started on page 768. You can see from the picture that knowing the correct 
volume and issue numbers is vital when you use the printed version so that you can 
pick the correct volume off the shelf and turn to the correct page number. These 
details are less important when you’re searching for an article in an e-journal.  
However, even then they are useful to ensure that you are looking at the correct 
article and they are always included in an article citation.
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You can search for electronic journal articles in SOLO using either the “Search 
everything” or “Articles” options from the drop down menu.

To search for journals in SOLO you can use either “Search everything” or “All 
libraries/collections” option from the drop down menu.

“Search everything” and “All libraries/collections” are the best places to search for 
journals because they have the most comprehensive coverage. They include all of 
our electronic journals plus printed journals.

“Articles” covers a very large selection of electronic journal articles. However, it is 
not quite as comprehensive as “Search everything” and “All libraries/collections”. If 
you search for an article in “Articles” and don’t find it, it’s worth checking “Search 
everything” and “All libraries/collections” for the journal title and narrowing down to 
the article from there. 
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“Search everything” and “All libraries/collections” are used differently to “Articles”.

If you are searching for journal articles, it is important to remember that when you 
search “Search everything” or “All libraries/collections” you should search using the 
journal title, not the article title. For example, if you were looking for the article 
“Why did the proton cross the road? Humour and science communication” by H. 
Riesch in the journal Public understanding of science, you should search “Search 
everything” or “All libraries/collections” for “Public understanding of science”.

However, if you are using the “Articles” option you should search by article title.  For 
example, if you were looking for the same article, that is “Why did the proton cross 
the road? Humour and science communication” by H. Riesch in the journal Public 
understanding of science, you should search by the article title, that is “Why did the 
proton cross the road? Humour and science communication”.
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In your results you will often see different versions of the same article

In this case, the top version has a green “online access” notice. This will be the best 
version to use.

Beneath it we can see a second result with a notice: “Online access: Restricted to 
library computers in any Bodleian Libraries”. As stated this version can only be used 
on the Bodleian Libraries own computers and is subject to a number of other 
restrictions.

Where there is a choice it is always best to choose the green online access version 
which does not have the restrictions version. You will be able to use this on your own 
computer or device from any location and it will be subject to few restrictions.
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When you choose the electronic subscription copy and click “Online access”, a new 
window will open up on screen.

This window will list one or more databases that hold the journal. In this example, 
the journal Public understanding of science is available from SAGE Premier.

To connect to the article, simply click on the name of the database (i.e. SAGE 
Premier).
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Returning to our list of different versions, lets take a quick look at the “restricted 
copy”. You will see these restricted items popping up on SOLO from time to time. 
These are items which the Bodleian Libraries receive through something called “legal 
deposit”. This is legislation which entitles the Bodleian Libraries to a copy of every 
item published in the UK and the Republic of Ireland. Many “legal deposit” books 
and journals arrive in the Bodleian every day in print. However, increasingly we 
receive electronic books and journals via legal deposit. We call this electronic legal 
deposit.

The trouble with legal deposit is that usage is very heavily restricted by law. For 
example you can only use electronic Legal Deposit items on a computer belonging to 
one of the Bodleian Libraries. In addition only 1 person may use each article at a 
time and you are not allowed to copy and paste from them.

Thankfully we have unrestricted copies of most academic journals and books. You 
can use these on your own computer or device and can even access them when you 
are off campus if you sign into SOLO using your Oxford single sign on username and 
password (that is the username and password that you use for your Oxford email). 
You can also copy and paste from these articles so long as you stick within normal 
copyright limits.
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