
PCAS How-to-Guides:
Printing from Laptops and from Outside

Bodleian Libraries

For more information visit http://www.bodleian.ox.ac.uk/services/copy

1. Go to: http://printeron.bodleian.ox.ac.uk

2. Click on PRINT

3. Enter your PCAS username and password and select Next>

4. Select colour or black and white printing.

5. Click on Browse… and upload a document or enter a URL. For Copies and Page
range, one copy and all pages are the default. Click SUBMIT

Please note URLs will not work directly from IP-authenticated resources (e-Journals, OxLIP+).
To print these, first save them as a file and then upload the file using the browse option.

http://printeron.bodleian.ox.ac.uk/
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6. Here you can change you print settings if required. Click on CONTINUE

Pcounter will send the job and then ask you to approve once the number of pages has been
established. Click Submit Job to Printer

You can collect the job from any printer/copier in the Bodleian Libraries and your account will
be charged at the point of collection.


