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This session 

How to cite sources correctly & therefore avoid 

plagiarism 
 

How to use Reference Management Software 
 

Pros & cons of Google Scholar 
 

Introduction to Bibliographic Databases 



Plagiarism 

 Students enrolled at Oxford must exhibit the highest standards of academic 

integrity and not knowingly submit any work or intellectual ideas that have 

been adapted from or copied from a third-party source without appropriate 

recognition. 

 

 Oxford University imposes severe sanctions for cases of plagiarism. In the 

most extreme case, a student will be judged to have failed the course.  

 

 These regulations are imposed by the University and if a student is 

suspected of plagiarism the matter is likely to pass to the Proctors who will 

rule on the matter independently of the OUCE.  

 

http://www.ox.ac.uk/students/academic/goodpractice/ 

http://www.ox.ac.uk/students/academic/goodpractice/about/
http://www.ox.ac.uk/students/academic/goodpractice/


Plagiarism 

All assessed work you submit should be new and 
original writing conducted during your relevant terms 
in Oxford. It is not acceptable to re-package essays 
presented for degrees elsewhere (i.e. self-plagiarism). 

 

 The University Student Handbook 2015/16 (Incorporating 
the Proctor’s and Assessor’s Memorandum) states on p33 
“...material you have previously submitted for examination, at 
this University or elsewhere, cannot be re-used 

unless specifically permitted in the special Subject Regulations”  

4 



Plagiarism 

• You are required to complete the University’s on-line 

course on the topic: 

 

 

• Please see the guidelines at:  

 

 

https://weblearn.ox.ac.uk/portal/hierarchy/skills/generic 

http://www.ox.ac.uk/students/academic/goodpractice/about/ 

https://weblearn.ox.ac.uk/portal/hierarchy/skills/generic
http://www.ox.ac.uk/students/academic/goodpractice/about/
http://www.ox.ac.uk/students/academic/goodpractice/about/
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Avoiding Plagiarism 

"...You must always indicate to the examiners when you have 
drawn on the work of others; other people's original ideas and 
methods should be clearly distinguished from your own, and 
other people's words, illustrations, diagrams etc. should be 
clearly indicated regardless of whether they are copied exactly, 
paraphrased, or adapted...  
 
...The University reserves the right to use software applications to 
screen any individual's submitted work for matches either to published 
sources or to other submitted work. Any such matches respectively 
might indicate either plagiarism or collusion...  

 
...Although the use of electronic resources by students in their 
academic work is encouraged, you should remember that the 
regulations on plagiarism apply to on-line material and other 
digital material just as much as to printed material..."  

 

     

Section 9.5    Proctors' and Assessor's Memorandum 

http://www.admin.ox.ac.uk/proctors/info/pam/section9/


Good academic practice 

 

   So by following citation principles and practices, 

you will develop a rigorous approach to 

academic referencing, and avoid inadvertent 

plagiarism. 

 

 

 
intranet.ouce.ox.ac.uk/undergraduate/fhs/dissertation/referencing.html 

https://intranet.ouce.ox.ac.uk/undergraduate/fhs/dissertation/referencing.html


Citation practice  

  A large number of manuals are available to give 

    guidance and sound practice. 
 

1:Doing a literature review / Chris Hart  (London, 1998) 
       [H 62 HAR ] 
 

2:Manual for writers / Kate Turabian (7th ed. Chicago, 2007) 
       [LB 2369 TUR ] 
 

3:Communicating in geography & the environmental sciences / 
Ian Hay     (3rd ed. Oxford, 2006)     [G 70 HAY ] 
 

4:Cite them right /Pears & Shields (2013 ed.) [LB 2369 PEA] 
 

5: Complete guide to referencing & avoiding plagiarism / Neville 
(2nd ed. 2010) – available on-line via E.B.L. 



Citing your references 

Just a few of the more common points 
 

An article in an online journal which also exists in print 
should be cited in the same way as print. 

 

To cite something which only exists electronically, e.g. 
a web site, follow special rules which include the date 
viewed. 

 

A specific quote must include the page reference in 
the citation. (This also applies to tables & diagrams 
you have taken directly from another source.) 



Using quotations 

• A specific quote must include the page reference 

in the in text citation. 

• They must also be enclosed by quotation marks. 

• If you don’t then TURNITIN software will ping it 

back as plagiarism, even if you have given the full 

reference. 

• THAT means straight to the Proctors – a whole 

load of hassle and a £50 fine!!! 

“I wasn't aware that on use of more than 6 continuous words 

I must put it in quotes” 



How reference managers work 

1. Collect 

bibliographic 

information 

2. Create a 

personal online 

reference 

database 3. Annotate, edit and 

share your reference 

database 

4. Automatically 

create a bibliography 

for your work 



Adding a reference 

Add manually 

Direct export from 

a database 

Upload from a 

text file 

Grab website info 



Software available 

• Many different packages are available 

• The principles are the same but the details are 

different 

• Variations in price and features 



LibGuide for Reference Management 

http://libguides.bodleian.ox.ac.uk/reference-management
http://libguides.bodleian.ox.ac.uk/reference-management
http://libguides.bodleian.ox.ac.uk/reference-management


Compatibility of different reference 

management packages 

• Mobile Devices 
 

• Some reference management packages have mobile 

versions offering generally more limited functionality 

and adaptations to better suit small screens. Some 

software also has dedicated app versions for iPads.  

– RefWorks – mobile version. 

– EndNote Web – mobile version. 

– Mendeley – dedicated iPad app. 

– ColWiz – dedicated iPad app. 

 

 Oliver.bridle@bodleian.ox.ac.uk 









RefWorks Overview 

Dropdown menus Search your 

references 

Brief view of 

references in 

your collection 

Folders list 
Quick function buttons 





R.T.Tally is actually the translator of this item 









Direct export 

• Easiest way to move references into 
your library 

WoS 

SCOPUS 

ProQuest 

OVID 



 E-Journals 

 

 I didn't check for the hard copy 

   - so used to getting online access! 

 



Newspapers  

 Electronic newspapers 
 

• Some are freely available. Alphabetic list on 

OxLIP+ 
 

• Best source for the “Text Only” of huge range of 

newspapers and magazines is Nexis UK. Goes 

back approximately 10 yrs in most cases and is 

very current i.e. today’s daily news items.  

• International coverage in spite of name 

 

 



Legal Information  

• Lexis Library 

 

• WestLaw – both UK & US editions 

 

• But there are a lot more 

 

(if necessary ask the Law Library for help) 

 



So what about Google? 

• Is it just a search engine?  

• Is it a publisher?  

• or merely a platform, an intermediary?  

 

• A content kleptomaniac and parasite (- in Rupert 

Murdoch's famous characterisation ) 

• Or a stunning, hydra-headed incarnation of the zeitgeist? 

 

• Is it a stunningly resourceful and ingenious servant? 

• or is it on the way to becoming our master? 
 

Popham, P. (29/09/2012) The Independent, p. 20 



Google Scholar 

• Allows you to search for academic literature on 

the web 

• Limited functionality 

• Not focused on science 

• Doesn't cover everything! 

• A proper bibliographic database WILL serve you 

better 



Databases vs. Search engines 

• Contents are indexed by subject 
specialists 

• Subject headings 

• Limiting functions e.g. 
publication types, language 

Allow you to  

• View Search history 

• Combine searches 

• Mark and sort results 

• Print/save/email/export 

• Save searches 

• Set up alerts  

• Searches done by 

automated “web 

crawlers” 

• No thesaurus / subject 

headings – just free 

text searching  

• No limiting functions 

• Usually none of these!  



Subject searching 

SOLO and Oxford e-journals cover Oxford 

holdings only by title 
 

Better to use specialist indexes covering the 

world’s literature to find articles 
 

Access via OxLIP+ 
 

Use inter-library loan  for items not held in 

Oxford and not online 



Bibliographic Databases 

General or specific subject coverage 
 

Different interfaces but similar functionality 
 

Not tied to library holdings 
 

Often provide a link to full text 



SCOPUS 

THE bibliographic database for the Earth, 

Geographical and Ecological Sciences 
 

Scopus  -- 

Abstract  & citation database containing both peer-reviewed research literature 

and quality web sources.  22,000 titles from more than 5,000 international 

publishers. Now starting to include more book material 

 

57 million records: 

• 36 million records with references back to 1995  

• 21 million records pre-1996 which go back to 1823 

• Details from over 100,000 books  













Bibliographic Searching 

Search Tip : 1 

– Important to remember that although each database 

covers thousands of journal titles  no single database 

is ever comprehensive. 

 

– If you are having difficulty finding material on a topic 

use the keywords you find in any relevant reference 

and search again. 



Web of Knowledge 

Similar but not the same : a.k.a. Web of Science 
 
WEB of Science: Core Collection 
 
  Broad Coverage – all subject areas 
  
  
(Journal Citation Reports – help choose the most effective 
title in your area) 
 



















Conclusion 

• Maintain a balanced diet! 

• Five a day… 

– WoS, Scopus, Solo, subject-specific database, 

Google Scholar… 



Introductory Research Skills 

Your feedback is greatly appreciated 

 

Please complete a short survey @ 
 

https://www.surveymonkey.com/r/rslMT2015 

http://www.surveymonkey.com/s/V833GBC
https://www.surveymonkey.com/r/rslMT2015




Searching 

• AND implied between words as in normal Google 

• + to include common words, letters or numbers that Google’s search 

technology generally ignores 

• “quote marks” to search for a phrase 

• minus sign – to exclude from a search 

• OR for either search term 

• author: for author search 

• intitle: to search document title 

• restrict by date and publication 

• advanced search screen available 

 


