
This a brief overview of some of the main functions of SOLO, designed to help you 
find material on your reading lists. 
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SOLO is the library catalogue, containing details of printed and electronic materials in 
Oxford libraries. OxLIP+ is the A-Z of Oxford’s e-resources, for example e-journals and 
databases. Everything on OxLIP+ is also on SOLO, so this outline will concentrate on 
SOLO. 
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This is the SOLO front page. Note the search box (top centre), Live Help (bottom left) 
and video tutorials (bottom right). 
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At the beginning of a session, remember to sign in to SOLO with your Single Sign On. 
This will make sure you can use all the functions of SOLO such as reserving and 
renewing books. When you’re signed in, your name appears at the top of the screen. 
Always sign out again at the end of the session.  
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To search for a book, type keywords from the author’s name and book title into the 
search box and press Search. There is often more than one version of a book, and 
SOLO usually groups these together. Click ‘View all versions’ to expand the list. 
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Once you’ve found the book on SOLO you need to find out where it is in the library. 
Click the ‘Find & Request’ tab, then click on the + symbol by the name of the library 
to reveal the location details. It’s very important to make a note of the Location of the 
book as well as the Call Number or Shelfmark. The Taylorian has a number of sub-
locations e.g. Teaching Collection Books, Main Stack LC Classification, Linguistics 
Books…Books in different collections can have the same Call Number, so be careful!
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Most of the books on your reading list will be in the Teaching Collection. As an 
undergraduate you’re free to browse the shelves and collect your own books. Be 
aware of the different shelfmarks and look out for guides and plans in the library. 
Staff in the library are always happy to help you find books. 

Locations on SOLO such as Taylor Institution Library and Main Stack LC Classification 
mean that the book is in the Research Collection. If you want a book from the 
Research Collection, fill in a paper slip at the Enquiry Desk. If you’re not sure where 
the book is, ask staff for help. The Taylorian has so many different locations, we don’t 
expect readers to learn them all off by heart!
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As well as finding books, you will have to know how to find journal articles. A journal 
reference is made up of different components, and it’s important to search for the 
right information in SOLO in order to find the article. 
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You can search for journal articles in SOLO using either the  “Oxford Collections” tab 
or  the “Articles and More” tab. Emphasise that this session focuses on Oxford 
Collections

Oxford Collections is the best place to search for journals because it has the most 
comprehensive coverage. It includes all of our electronic journals plus printed 
journals.

“Articles &  More” covers a wide selection of electronic journal articles.   However, it 
is far from complete and omits some key journals.  

We recommend always searching in Oxford Collections. 
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So, to find our article on Voltaire’s Racine, we must search in SOLO for the journal 
title, The Modern Language Review. As with books, then is often more than one 
version of a journal e.g. the print version and the electronic one, so click to View all 
versions. 
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Now you can decide which version to use. The print version will have a Find & 
Request option so you can find out where the journal is kept. The electronic version 
will have a View Online option. You can use most of Oxford’s online resources from 
outside the University network as long as you are signed in with your Single Sign On, 
so choose this option if you’re off campus or want to read the article quickly. 
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When you choose the electronic subscription copy and click “View online”, a new 
window will open up on screen.

This window will list one or more databases that hold the journal. In this example, 
The modern language review is available from Gale, JSTOR, and ProQuest.

Beneath each database you will see the date coverage. As we are looking for an 
article from 2009, volume 104, issue 4, we need a database that covers that period. 
For example, ProQuest wouldn’t be a good choice as it only has access from 1905 to 
1995. JSTOR Current Scholarship has access from 2009, vol 104, issue 1, so that 
would be a better choice. 

To connect to your chosen database, simply click on the link.
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If you prefer, you can find the print version in the library. Printed journals have a “Find 
and Request” option.

When you click on “Find and Request” you will see a list of libraries that have the 
journal.  Remember that you can use all of the Bodleian Libraries plus your own 
College library but not other College Libraries.

Once you have chosen a library click + to  see the dates and volumes covered at the 
particular Library and to find out where the journal is kept in the library.

When you click +, the first thing you will see is the “summary holding statement” in 
bold. This is very useful because it tells you which volumes and issues the library has.   
In this example,  you can see that the Taylorian first started taking this journal in 
1905. As there is no end date, this means that the library is still taking current 
volumes of the journal. Check the Location and Call Number to locate the journal in 
the library. If you’re unsure where it might be, ask staff for help. 
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Some books and journals are held offsite in the Closed Stack. If the Type/Status field 
shows Closed Stack you must request the item through SOLO. You need to be signed 
in for the ‘Hold’ option to show. Press hold to make your request. 

If you need a reminder on how this works, there is short video tutorial available on 
the SOLO home page. 
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Once you have pressed Hold, select the library from the drop-down list. Depending 
on the book, this list can have multiple options. Once you’ve chosen your preferred 
location, press the orange Hold button. You’ll see the yellow confirmation box, and 
you’ll receive an email when the book arrives. Most Taylorian books from the Closed 
Stacks can be borrowed as normal. Pick up your Closed Stack requests from the Main 
Reading Room on the 2nd floor of the library. 
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Sometimes you might want to borrow a book that is on loan to another reader. Books 
on loan to other readers will have a date in the Type/Status field. Reserving a book is 
quite similar to requesting Closed Stack material from offsite. Make sure you’re 
signed in to SOLO so that the Hold button is visible. Press the Hold button and follow 
the next steps as for Closed Stack material (although you won’t need to select a 
reading room). Press the orange hold button and wait for the yellow box confirmation 
message. Again, you’ll receive an email when the book is ready to collect. Collect 
your reserved books from the Issue Desk. 

Once again, if you get stuck take a look at the video tutorial for Reserving a book on 
SOLO. 
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It’s good practice to keep track of your book loans and requests in order to avoid
library fines. To see the books you have on loan and their due dates, go to My 
Account in the top right-hand corner of SOLO – making sure you’re signed in. You can 
renew your books online up to 3 times.

You can also use My Account to keep track of any requests for Closed Stack material, 
or book reservations you’ve made. 
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So, that concludes the overview of SOLO. If you get stuck at any point, library staff are 
always happy to answer questions. There are also some online help services if you’re 
away from the library itself. 

Library Assistant is a tool designed to help Oxford Freshers and is optimised for use 
on a smartphone or tablet. 

SOLO Live Help is available during normal working hours, (Monday-Friday, 9am-5pm). 
This service allows you to interact in real-time chat format with a member of library 
staff. Simply type your query or message in the lower box and hit return. You can copy 
and paste information from any screen, incl. author, title, shelfmark, URL, etc. of the 
item you are querying about.

You can also watch video tutorials about various SOLO functions from the SOLO 
homepage. 
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