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Welcome! 
 In Oxford, library and computing services are managed separately – 

Bodleian Libraries Services and IT Services 

 

 Electronic information resources are managed by Bodleian Libraries 

 

 You will probably use these services daily, even if you rarely visit a 
library  

 



This Session 
 Introduction to the Bodleian Libraries system 

 Information on the scope of the collections 

 Brief overview of resources available 

 We will then split into 2 groups for:- 

 Orientation tour of the Radcliffe Science Library 

 Practical session getting to grips with SOLO 

 Sessions later this year will go into more details on:- 

 Search strategies, bibliographic databases, updating your research 

 Reference management 

 Open Access, research impacts, etc. 

 

 



BIG 
 We are here to help 

 

 We have 500 staff 
 

 And a budget of £40million+ 
 

 12 million volumes 
 

 30 library sites 
 

 & Yes we have a few electronic items 





Copyright Deposit 

 Oxford Bodleian Libraries are entitled to a free copy of every book and 
journal published in the UK – since 1610 

 

 If it’s British we should have it 

 

 Normally reference only 

 

 This now includes material published electronically 



The Digital Architecture Facilitating Research & Study  
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And More 

 

 Another 60+ libraries in colleges and departments 

 

 And more in non-university organisations in Oxford 



Other Libraries 

 Sherardian Library of Plant Taxonomy 

South Parks Road 

 
 

 Alexander Library of Ornithology 

Tinbergen Building, South Parks Rd 
 

 Earth Sciences Library  

        South Parks Road 

 

 

 

 Weston Library (includes the Map Room)  

         Broad Street / Parks Rd. 
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2: Bod Map 
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3: Plant 
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Radcliffe 
Science        
Library 

http://www.ouls.ox.ac.uk/science/services/areas


www.bodleian.ox.ac.uk/science 

http://www.bodleian.ox.ac.uk/science




RSL Opening Times 

 

 

 

 

 

Days Term Time Opening Hours 

Mon – Fri 08.30 – 22.00 

Sat 10.00 – 16.00 

Sun 11.00 – 17.00 



Your University Card is your library card – needed for 
borrowing 
15 items 

1 week loans 

High demand items overnight 
College libraries will vary 

 

Renew online before overdue 
 

Fines charged for late return (20p standard loan / 50p/hour 
overnight) 
 

Borrowing 



Privileged Borrowing 

 D.Phils can become a ‘privileged borrower’ at RSL and borrow reference 
material, including journals for use in department only 

 

 Register for this service at RSL Enquiry Desk 



If we haven’t got it 

 Inter-library loans £5.00 

 Subsidised service – true cost £15+ 

 

 Periodical articles delivered by e-mail 

 

 Recommend printed and electronic resources 

 



Copyright Regulations 

Must be observed! 

 

Applies to printed & electronic materials 

 

You can only copy or permanently download: 

  1 article per periodical issue 

  5% of total work, or 1 chapter 



Other Regulations 
 Regulations relating to the use of the facilities of the Oxford University Library Services  

 Made by the Curators of the University Libraries on 12 June 2006. Approved by Council on10 July 2006.  

 Explanatory note:  

 These regulations embody the Bodleian Library declaration, to which all readers admitted to Oxford University Library Services’ libraries and facilities are deemed to have subscribed, and to which they must adhere. The declaration reads:  

 “I hereby undertake not to remove from the Library, or to mark, deface, or injure in any way, any volume, document, or other object belonging to it or in its custody; not to bring into the Library or kindle therein any fire or flame, and not to smoke in the Library; and I promise to obey all rules of the Library.”  

 Application  

 1. These regulations shall apply to all facilities within the Oxford University Library Services.  

 2. In these regulations “material” means any material, including electronic material, owned by or in the possession or custody of a library or library service and “issued” means legitimately in a reader’s possession either as a loan, an intended loan or  for consultation or use within a library, and including material and equipment legitimately taken directly by a 
reader without the intermediation of library staff.  

 Admission  

 3. A person may use a library only after being formally registered as a reader in it. With the exception of short-term readers admitted on day passes, all readers must have a valid University or Library Card.  

 4. Readers may bring visitors into a library only with the express permission of library staff.  

 5. The only animals which readers may bring into a library are guide dogs.  

 6. Readers are responsible for keeping libraries informed of changes in the personal data kept by the libraries, including their address and email address.  

 Use of Libraries and Library Material  

 7. Readers are responsible for material or equipment issued to them until they have returned it in accordance with library procedures, and must at all times protect material or equipment issued to them and must not damage it or expose it to hazardous conditions.  

 8. Readers must not write in, mark, or otherwise deface or damage library material or equipment in any way.  

 9. Readers must use only library-approved facilities to photocopy, photograph, or scan material in the library.  

 10. Readers must not eat or chew anything (including sweets or gum) or drink anything (including water) in any part of a library, unless allowed by a local library regulation.  

 11. Readers may use portable computers or other electrical equipment of their own only in accordance with the instructions of library staff.  

 12. Readers may take material from the shelves, call it up from bookstacks, or borrow it only in accordance with library procedures.  

 13. Readers must observe all regulations and instructions relating to the introduction, deposit, and inspection of bags and cases.  

 14. Readers must familiarise themselves with and observe the regulations and procedures of each library they use, and must leave the library immediately in the event of a fire alarm or if instructed to do so in any other emergency.  

 15. Readers must leave library premises by the stated closing time unless permission for after-hours access has been granted.  

 16. Readers must carry their Readers’ or University Cards with them at all times in a library and show their cards if a member of staff requests them to do so.  

 17. Readers must follow all other reasonable requests of library staff.  

 18. Readers must return promptly any library material or equipment issued to them if they are requested to do so.  

 19. Readers must treat as confidential any information which may become available to them through the use of library facilities which is not clearly intended for unrestricted dissemination (such as information about other readers); such information must not be copied, modified, disseminated, or used either in whole or in part without the permission of the 
library or other person or body entitled to give it.  

 20. Readers may make copies from library material only as allowed by the Copyright, Designs and Patents Act 1988 as amended by subsequent legislation.  

 21. Readers must not engage in conduct which infringes in any way the regulations of the University governing the use of the property of or in the possession or custody of the University, or the facilities and services provided by or on behalf of the University, including the Regulations relating to the Use of Information Technology Facilities.  

 22. Readers must not pass their Readers' or University Cards, , or passwords for accessing electronic resources, or other items issued to them by a library, to another person for library use, or use them for the benefit of another person.  

 23. Readers must not hold conversations or engage in other conduct in a library which causes or is likely to cause inconvenience, annoyance, or offence to other readers or members of staff.  

 24. When using a computer or other equipment readers must do so as quietly as possible so as to avoid causing disturbance to others.  

 25. Readers must not use mobile telephones, radios, cassette recorders, cameras, or similar equipment in a library, even with headphones, unless specific provision has been made for such use.  

 26. Readers must not engage in the harassment of any other reader or member of library staff.  

 27. Readers must not smoke in any part of a library.  

 28. Readers must not prejudice the safety or well-being of any other reader or member of library staff by engaging in disorderly, threatening or offensive behaviour.  

 29. Readers must show due regard for their own safety and that of other readers and staff.  

 Discipline  

 30. Where breach or attempted breach of Regulations 7-12 above results in the late return of material borrowed, readers will be liable to pay fines in accordance with a tariff to be published by the Curators of the University Libraries from time to time.  

 31. Where breach or attempted breach of Regulations 7-12 above results in damage to or loss of materials issued to them, readers will be liable for the costs of making good the damage or loss, including administrative and replacement costs.  

 32. Unless otherwise dealt with by these or by local regulations, infringement or attempted infringement of these Regulations by members of the University as defined in Statute II Section 1 will be dealt with under the disciplinary procedures of the University as set out in Statute XI and associated Regulations.  

 33. Unless otherwise dealt with by these or by local regulations, infringement or attempted infringement of these Regulations by persons who are not members of the University will be dealt with under the Section 42(7) of Statute XI and associated Regulations.  

 [Note: Statutes and Regulations may be consulted at http://www.admin.ox.ac.uk/statutes/. Amendments may be published in Oxford University Gazette (http://www.ox.ac.uk/gazette/) from time to time.]  

 [From Oxford University Gazette, 27 July 2006: University Acts, http://www.ox.ac.uk/gazette/2005-6/weekly/270706/acts.htm]  

 



Main Points 

Please do not eat or drink in libraries 

Please do not steal or deface library materials 

Please be considerate towards other users 

Turn off your mobile phone! 

OR 

We can withhold your degree… 



PCAS : Printing, Copying, Scanning 

 Print Copy & Scan 

  all Bodleian Libraries    

 Online account; top up with credit or debit cards 

 B&W: A4 = 6p,  A3 = 10p 

 Colour: A4 = 38p, A3 = 76p 

 Scan to e-mail or USB: = 2p 

 Double-sided printing 

 



Scan & Deliver 

 Request scans through SOLO. 

 Scan sent to you within 24 hours. 

 Charge of £4.75 (via PCAS). 

 Available for ~6 million items held in storage. 

 1 Chapter/1 article for a book/journal. 



http://www.bodleian.ox.ac.uk/using/copy 

http://www.bodleian.ox.ac.uk/using/copy


Avoiding Plagiarism 

Growing problem 

Do not pass off other people’s work as your own 

Make it clear when you are quoting and always 
give the full source 

Keep good records of all your sources as you find 
them 

Don’t forget 3rd party copyright clearance for maps 
& images in your on-line thesis! 



Oxford Research Archive (ORA) 

Oxford eTheses 
 

 Preparing your thesis  

 Thesis: Copyright and other legal issues  

 Pre-publication concerns  

 Submitting your eThesis  

 Digital thesis FAQs  

 http://www.bodleian.ox.ac.uk/ora  

 iSkills: Your thesis, copyright and ORA  

 Find out how to deposit the digital copy of your thesis and what you need to know 
about rights and other issues. Wednesday 18th November  14.00-15.00.  

  Search ORA  http://ora.ox.ac.uk/  

http://www.bodleian.ox.ac.uk/ora
http://ora.ox.ac.uk/


Open Access Requirements 

Students receiving RCUK Training Grant Funding from 1st February 2014 are 
required to fulfill the OPEN ACCESS requirements of the funding council 

involved 

 

 In the case of Ph.D. theses funded by Research Councils, metadata describing the thesis 

should be lodged in the institution's repository as soon as possible after award and a full 

text version should be available within a maximum of 12 months following award. It is 

expected that metadata in institutional repositories will be compatible with the metadata 

core set recommended by the ETHOS e-thesis online service. 

openaccess.ox.ac.uk     

http://www.rcuk.ac.uk/funding/grantstcs/ 
 

http://openaccess.ox.ac.uk/
http://openaccess.ox.ac.uk/
http://www.rcuk.ac.uk/funding/grantstcs/
http://www.rcuk.ac.uk/funding/grantstcs/


Reference Management Systems 

 RefWorks - web based – access your records anywhere  -  free to 
members of university – even after you leave 

 

 EndNote - works without web access – but software needs to be 
installed on own machine – charge of c£95 from IT Services 

 

 EndNote on the Web - free to members of university, but has 
limited feature set – designed to be used alongside desktop 
version   

 

 Zotero, Mendeley, ColWiz  - free software for reference 
management 



iSkills this term 
Workshops in Information Discovery & Scholarly Communications 

A programme designed to help you to make effective use of scholarly materials 

  

 Information discovery and searching for scholarly materials 

 Endnote, RefWorks, Zotero and Mendeley for managing references & 
formatting footnotes and bibliographies 

 Keeping up to date with new research 

 Measuring research impact  

 Understanding copyright & looking after your intellectual property 

 Open Access publishing & complying with funder mandates for O.A. 

 Managing your research data 
 

http://ox.libguides.com/workshops 
 

http://ox.libguides.com/workshops


Other Research Skill Training 

Research Skills Toolkit 
 

In a lively 2-hour session, you will try out a variety of  
online tools and services to support your research 

Location : Oxford University IT Services, 13 Banbury Rd 

Week 1 Hilary : Tuesday 20 & Friday 23 January 

Research Skills Toolkit 

Digital images: GIMP - an introduction  

Word: Managing your thesis  

 

 

http://www.skillstoolkit.ox.ac.uk/
http://courses.it.ox.ac.uk/detail/TIMNG
http://courses.it.ox.ac.uk/detail/TIMNG
http://courses.it.ox.ac.uk/detail/TIMNG
http://courses.it.ox.ac.uk/detail/TIMNG
http://courses.it.ox.ac.uk/detail/TRWG


Library Computers 

 Good range of software 

 

 Requires login with Library credentials - INITIALLY 

 Username = University card barcode no. 

 Password= DOB (DDMMMYYYY) 

 

 This username is also used to access WiFi in the 
R.S.L., etc. 



Resetting your Library Password 

http://www.bodleian.ox.ac.uk/using/passwords 
 

http://www.bodleian.ox.ac.uk/using/passwords


http://www.bodleian.ox.ac.uk/using/introduction 

http://www.bodleian.ox.ac.uk/using/introduction


Library Assistant 

Quick guide to library services and 
resources 

Access from any device 

Specially developed for use on 
smartphones and tablets 

www.bodleian.ox.ac.uk/assistant 



Main  Tools 

SOLO: Search Oxford Libraries Online 

http://solo.bodleian.ox.ac.uk  

 

 

 

OxLIP+: Electronic journals and databases 

http://oxlip-plus.bodleian.ox.ac.uk  

 
 

http://solo.ouls.ox.ac.uk/
http://solo.ouls.ox.ac.uk/
http://oxlip-plus.bodleian.ox.ac.uk/
http://oxlip-plus.bodleian.ox.ac.uk/
http://oxlip-plus.bodleian.ox.ac.uk/
http://oxlip-plus.bodleian.ox.ac.uk/


http://solo.bodleian.ox.ac.uk 

http://solo.bodleian.ox.ac.uk/


MY  ACCOUNT 



http://oxlip-plus.bodleian.ox.ac.uk 

http://oxlip-plus.bodleian.ox.ac.uk/
http://oxlip-plus.bodleian.ox.ac.uk/
http://oxlip-plus.bodleian.ox.ac.uk/


http://ejournals.bodleian.ox.ac.uk 

http://ejournals.bodleian.ox.ac.uk/






eLD version 
with restricted 
access 

Different 
printed editions 

E-book version 



Electronic Legal Deposit Restrictions 

The Legal Deposit Act 2003 imposes restrictions on electronic 
items received under Legal Deposit: 

 

 Items may only be read on Library owned computers within 
the Bodleian Libraries 

 Saving, copying and pasting is forbidden 

But PRINTING is allowed through the PCAS system 

Each item may only be viewed by one person at a time  
 







SOLO:  Oxford Collections 
The most comprehensive tool for finding journals covering  

Oxford’s electronic  and printed collections 
 

OU ejournals 
Covers most 
 ejournals but  
NOT all ejournals  
and NOT printed  
journals.   

Journal coverage on  
SOLO and OU eJournals 

SOLO Articles & More 
Covers a random selection of 
electronic articles but does not 
include print or even the full range 
of ejournals  



Guide to Resources 
http://ox.libguides.com/ 

http://ox.libguides.com/


Guide to Resources 
http://libguides.bodleian.ox.ac.uk/biology 

http://libguides.bodleian.ox.ac.uk/biology


We’re Here to Help! 
Ask library staff if you’re having problems 

 Subject Librarians can help with more specific enquiries 

 If you have a disability and need additional assistance, 
please ask 



Information Resources  
 for  Postgraduates in the NERC DTP 

in Environmental Research 

Your feedback is greatly appreciated 

Please complete a short survey @ 

https://www.surveymonkey.com/r/rslMT2015 

Ollie Bridle & Sue Bird 

 
 

https://www.surveymonkey.com/r/rslMT2015
https://www.surveymonkey.com/r/rslMT2015


SOLO Session 



Practical Exercises : Journals 

Wiley Interdisciplinary reviews : Climate 
Change 

Wiley Interdisciplinary Reviews : Water 

Bulleri (2014) Chasing fish and catching 
data. Marine Ecology Progress Series  506, 
255-265. 

 



Practical Exercises : Books 
Boulter, S (2013) Natural disasters and adaptation to climate 

change. CUP 

Neville, C. The complete guide to referencing and avoiding 
plagiarism 

How many items containing the phrase “natural disasters” 
are on the open shelves on the RSL 

 Liverman, D. (2008) Communicating environmental 
geoscience 

Gould, J. (2012) Nature’s compass :  the mystery of animal 
navigation. Princeton U.P. 

 Sage, R. (ed)  (1999) C4 plant biology,  Academic Press 
 


